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Distance Learning Office

Accessing Your Class Roster(s)

Access to class rosters is crucial to instructor-success in a classroom. All instructors have access to informal
class rosters via their “MyLCC/Sign In” link on the Luna’s homepage.

Step 1:

To access the “MyLCC/Sign In” link, you will go to Luna’s Home page at www.luna.edu. Here you will click
on the “MyLCC/Sign In” link.
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Step 2:

Once you do this, you will see the following screen. To access your class rosters, you will scroll down on the
page until you see the section entitled “Staff”.
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Step 3:

If you scroll down on the page, you will come to the section dedicated to the “Staff”” of Luna. And from this
area, you can click on the link called “Courses You’re Teaching.”
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Step 4:

The next screen you see will be your course list and will show all of the courses you are teaching. It will look
something like this. To access the roster for any one of the following courses, click on the numerical count of
students on the far right-hand side.
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Step 5:

Once again, | have blotted out the Names and Id numbers for the students in this class to protect their identities;
however, you can see that there are seventeen students enrolled in this class. From this screen, you are able to
print the roster and have a clear picture of how many students are enrolled in this class. Also, note that students
are constantly adding and dropping courses, and this enrollment list will constantly be changing to reflect these
changes, so it is a very accurate portrayal of what is happening in an instructor’s course.
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