
 

 

 

What’s Happening at Luna   

Friday, 12/06/2024😊  
 

Week 16, 12/2-2/6 of the FALL 2024 Semester – Next week, 12/9-12/13, is In-

Service week for Faculty and Staff.  

 

Here is what’s happening… 

 

In-Service Week Schedule/Information  

 

From the Office of the Vice President of Student Services, Karen Torres 

 
Hello all! 
It's that time of year! Next week's In Service Schedule is attached  - please read the body of the 
email below and open the attachments.  
 
Everyone:  
1) Please come and contribute to the Holiday Treats (cookies, hors d'oeuvres) potluck on 
Tuesday the 10th  to be held in the STEM common area across from TECH 102 starting at 1 pm, 
and then attend our semester wrap up All Campus meeting in Tech 102 at 3:30pm or via Zoom if 
you're off campus - here's the 
link: https://us06web.zoom.us/my/carollinderluna?pwd=WmprRGlza3l3REFXWnYwRTBNUVBFZ
z09 
 
2) By Thursday, December 12th close of business, please review the attached email etiquette 
document  (created by Stony Brook University)  and practice sending emails with your Department Directors. 
There have been ongoing unprofessional email and chat issues across campus -  I know we can 
all do better. Please review this document and put it into practice!  
Also, if you haven't already, make sure that you have completed all of your yearly trainings on 
the Rough Rider Knowledge Bank here: https://sites.google.com/luna.edu/lcc-rough-rider-
knowledge-bank/home?pli=1 
 
3) If you'd like to, please join us at the Skillet to celebrate the end of the semester on Friday, 
December 13th at 4:30 pm. This is entirely at your discretion and will be BYOB.  
 
Faculty Specific:   
Deadlines:  
     Grades: Due Tuesday, December 10th at Noon. 
     CLOAS: Due Wednesday, December 11th at 5pm. 
Meetings:  
    1) The assessment committee is hosting office hours this Friday, the 6th, from 10am - 12 noon 
virtually (See email from Rachael Lucero) to help with CLOAS. They are also going to be 

https://us06web.zoom.us/my/carollinderluna?pwd=WmprRGlza3l3REFXWnYwRTBNUVBFZz09
https://us06web.zoom.us/my/carollinderluna?pwd=WmprRGlza3l3REFXWnYwRTBNUVBFZz09
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available in TECH 106 or virtually on Tuesday, December 10th to help. Please take advantage of 
their assistance and make sure to turn your CLOAS in on time. 
 
     2) Each department will hold a meeting  at some point during the week to review CLOAS and 
specialized departmental information - your Director will schedule those meetings. 
 
     3) Mandatory for ALL faculty and Directors: On Thursday. December 12th at 9am to follow 
up on our Retreat held at Kings' Stadium, we will have a discussion and reflection on HLC's new 
criteria 3B - Exercise of Intellectual Inquiry (see screenshot below). When you're completing your 
CLOAS, contemplate this criteria and consider how you can implement these things more into 
your classroom - be prepared to discuss and reflect. This meeting will be held in the LRC lecture 
hall and via Google Meet - click here for link.   
 
      
I deeply appreciate all of you and recognize it is your individual contributions that create the best 
opportunities for our students to succeed. I hope to be able to touch base with each one of you 
next week, but if I don't, I wish you the happiest of Holiday seasons and the best New Year yet. 
 
Respectfully, 
 
Karen Torres 
Interim Vice President of Instruction and Student Services 
Luna Community College  
Phone: (505)454-5378 ext 1013 
Cell: (505)429-5764 
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Email Etiquette Refresher 

 

 



 

 

 

 
 

 

 



 

 

 

 
 



 

 

 

Graduation Info from the Registrar 

 

 Good Morning LCC Students,  

 

Are you ready to graduate in Fall or Spring? If so then this message is for you! It is time 

to begin gearing up for the biggest celebration of your academic career. Students who 

plan to finish degree or certificate requirements need to apply to graduate. How do you 

do this follow these steps and submit the attached to the Office of the Registrar by the 

deadline indicated below:  

• Deadline to apply to graduate FALL STUDENTS ONLY - Friday, December 

13, 2024 by 5pm MST - submit Application for Degree and pay the one time 

graduation fee of $15.00 per degree or certificate. (attached) 

• All FALL graduates are eligible to walk in the SP25 commencement ceremony.  

• Deadline to order your regalia (cap and gown) - Friday, March 28, 2025 with the 

LCC Bookstore - see attached flier for details  

• Deadline to apply to graduate SPRING GRADUATES ONLY - Monday, 

March 10, 2025 by 5pm MST- submit Application for Degree and pay the one 

time graduation fee of $15.00 per degree or certificate. (attached) 

ALL STUDENTS PLEASE DO NOT FORGET TO INDICATE ON YOUR 

APPLICATION FOR DEGREE YES OR NO,  IF YOU WILL BE WALKING FOR 

THE SPRING 2025 COMMENCEMENT CEREMONY . 

 

Students will receive their Final Degree Check clearing them for their degree via your 

LCC Student Email to include your eligibility for graduation honors. All students who 

are eligible for honors will be able to purchase the honor cord with your regalia order at 

the Bookstore who will have a list of students who qualify.  

 

Students need to meet with their academic advisors to have their Application for 

Degree signed before submission to the Office of the Registrar. Also, students are 

required to pay the one-time non-refundable $15 graduation fee (per award) at the time 

they submit their Graduation Clearance form. Failure to submit your Graduation 

Application and  pay your fee will result in a delay of you receiving your diploma.  

 

If you have already submitted your documents to our office please be on the lookout 

for your clearance via your LCC student email. If students feel that they need to be 

seen for a Final Degree by the Registrar's Office, please contact us to schedule your 

appointment.  

 



 

 

 

Congratulations!  

 

 

 

Kindly, 

Alicia B Chacon, Registrar 

Office of Registrar 

505-454-2546 

505-454-2548 

achacon@luna.edu 

registrar@luna.edu  

 

 

Nursing 
 

Dear prospective nursing students, 

 

If you are working on completing the remaining prerequisite courses or have 

completed the required courses and are interested in applying to 

the nursing program for Fall 2025, please contact, Sandra Sanchez at (505-454-

2566) or email sasanchez@luna.edu, in the nursing department to schedule a 

fall exam date for the TEAS 7 exam. Please view the information below. 

 

Please provide a student ID number, phone number, and exam date in the email. 

 

These are the required pre-requiste courses/labs needed- 

Human A and P I/Lab (4 crs.) 

Human A and P II/Lab (4crs.) 

Composition 1 (3 crs.) 

Composition 2 (3 crs.) 

Intro. to Psychology (3 crs.) 

Developmental Psychology (3 crs.) 

General Lab Science (4 crs.) 

Pathophysiology (4 crs.) 

Intro. to Statistics (3 crs.) 

mailto:achacon@luna.edu
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There are the 5 courses that will be looked over for the required 2.75 GPA 

needed- 

*Human A and P I/Lab 

*Composition I 

*Intro. to Psychology 

*Developmental Psychology/Life Span 

*General Lab Science (Chemistry, Biology or Biology for Health Sciences)/Lab 

 

All sciences must be taken within 7 years of application submission. 

 

December 2024 TEAS Exam dates 

Monday, December 16 @ 9:00 am 

Tuesday. December 17 @ 1:30 pm 

Wednesday, December 18 @ 9:00 am 

 

Students can contact Sandra Sanchez via email at sasanchez@luna.edu or call 505-

454-2526 (ext. 1816) to sign up for a test date.   

 

Please provide a student ID number, phone number, and exam date in the email. 

  

Students should create an account with ATI prior to the exam date (if you do not 

already have an account set up).   

 

To create an account, go to www.atitesting.com click on Create Account next to Log 

In.  (Use Luna CC ADN for institution and estimated graduation date of 

5/10/2027.) Please use your Luna email to set up ATI account. 

  

On the day of your exam, please arrive 10 minutes early* to log in and purchase 
the exam.  The cost of the exam is $70.  You will need to bring a debit/credit card to 

purchase the exam and a photo ID for identification verification.  No food or 

drinks are permitted in the testing site. A calculator is available in ATI and the 

proctor will provide paper and pencils for use during the exam.  All materials will be 

collected by the proctor before you leave the exam site.  

 

*There will be no late admission into the testing area.*              

mailto:sasanchez@luna.edu
http://www.atitesting.com/
http://www.atitesting.com/


 

 

 

 

Respectfully, 

Vanessa Y. Torres, M.Ed., B.Ed.   

Student Services Specialist-Nursing 

505-454-2525 (ext.1809) 

 

 

 

Payroll Office 

CHESS Payroll Needs Employees to Verify Personal Information 

1. As we prepare for the upcoming year, we need your help to ensure your information is up 

to date. Please take a few moments to log into Workday and verify that your personal 

details—such as your address, phone number, and emergency contacts—are current and 

accurate.  

 

2. Additionally, if you haven’t already, we encourage you to sign up for electronic W-2s. This 

option allows you to receive your W-2 securely and conveniently online, reducing paper use 

and ensuring faster access. To complete these tasks: 

• Log into Workday  

• Go to Actions > Payroll> Change My Tax Documents Printing Elections edit to review 

and update your details  

•  New Election - Receive electronic copy of my Year End Tax Documents or Receive both 

electronic and paper copies of my Year End Tax Documents 

Deadline to be completed by 12/13/2024 

 

 

 

 

 

 



 

 

 

Creative Writer’s Club 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Luna Eats 
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Luna Strong 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 



 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Student Senate Elections 



 

 

 

Las Vegas 

 

 

 



 

 

 

Santa Rosa 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Springer 

 



 

 

 

 



 

 

 

Reminders 

- All committees, departments, and individuals with information to share are 

encouraged to send their knowledge to sgoodyear@luna.edu each week by 5:00 

P.M. on Wednesday (unless otherwise noted) for inclusion in the week’s 

update.  If you miss a deadline, don’t worry, your information will be included 

in the following week’s update provided it is still timely. When possible, your 

information should be in tidy bullet points that can easily be added to the basic 

update format.  It is also helpful if you respond to the request for information 

for the week of the update in the reminder email that was sent out, as it makes 

it easier for me to find and include what you send in the update.  Please submit 

any pictures in the form of jpegs.   

- Thanks to all who shared information for this week’s edition of “What’s 

Happening at Luna.”  

- If you missed an edition of “What’s Happening at Luna,” find it here:  

https://luna.edu/whats_happening.  

  

Have a wonderful weekend! 
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