
What’s Happening at Luna  

Friday, 11/01/2023😊 

 

Ending Week 11 of the Fall 2023 semester and preparing for Week 

12.  Here’s what’s happening… 

 

Academic and Career Planning 

- We'll be having our early registration Mondays starting next week. 

Students can come in anytime starting today to get advisement and 
register but the Early Registration Mondays will allow them to come in 

from 3pm-7pm to speak with subject matter experts/program directors to 

make sure they are taking the correct courses and get info on programs. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Luna Strong and tbh are here for you!  

Luna is partnering with tbh: an online mental health platform that helps 

you take charge of your mental health! With tbh, you get FREE access to 

mental health support online and on your schedule (weekends, holidays — you 

name it).  You can sign up for: 

• 1:1 sessions (if you want to work independently) or group support (if you 

like to do less talking and more listening), all led by diverse therapists. 

• Conversations are private and designed as a safe space for you to address 

any topic you wish! 

• Visit https://tbh.us/luna to sign up. If you have questions or concerns, 

text tbh at (415) 895-3932 

 

 

 

Students, 

We have a variety of fresh foods available in the kitchen tiendita in the Allied Health Building.  We have 

yogurts, drinks, peaches, avocados, apples, plums, string cheese and potatoes.  We also have some 

holiday/Thanksgiving foods available in our pantry section such as canned cranberry sauce, baking 

mixes, canned pumpkin and stuffing mixes.  In case you need a quick meal at home, we have pasta and 

canned tomato sauce, beans, soups, canned veggies and even K-cups if you have a Keurig and want a 

pumpkin spice latte tomorrow morning! 

 

https://tbh.us/luna


Remember that our campus food pantries offer food for you while you're on campus, like frozen meals, 

ramen and granola bars, as well as foods to take home. 

 

CHESS/Work Day Conversion Schedule - NOTE from the President  

As you are aware the finance, payroll and HR offices have been working on 

the Workday implementation.  The scheduled go-live date to move from our 

Jenzabar system to the Workday system is on December 18, 2023.  

In order to ensure that this transition is done correctly and occurs smoothly, 

we have to close out Jenzabar and move into Workday. I am requesting that 

everyone adhere to the following schedule: 

Finance Office Schedule: 

1.   The last day to enter new vendors and GL codes is October 20, 2023. 

2.   RPs are due no later than 12:00 noon on October 25, 2023. 

3.   The last day that POs will be issued is October 27, 2023. 
4.   The last day to turn in receiving (the receiving copy of the PO) and  

       invoices is November 17, 2023. 

5.   The last day to travel is November 3, 2023. If you plan on traveling     
      before that date you must have your travel paperwork submitted to      

               the procurement office by October 20, 2023. 

 

HR Schedule: 

1.   The last day to submit a job posting to the HR office is October 20,  
                 2023. 

2.    The last day to interview candidates and make an offer is November    

       17, 2023 and the employee can start work on November 20, 2023.  If  
       new employees do not start on the 20, they will have to wait until  

       January 8, 2023. 

 

For those stressed out by the CHESS 

conversion…the end is in sight – hang 

in there as we are almost there. 

Thanks for all you are doing for our 

college! 



 
 

Payroll Schedule: 

1. There are no changes to payroll at this time however, when we get  

back from Winter Break there will be changes on how time is 

submitted and approved.  

  

Please think ahead and ensure you plan accordingly because we cannot do any 

of the above after the deadlines I indicated until January 3, 2024 when we get 

back from Winter Break.  There will be no exceptions to this schedule. 

I appreciate everyone’s support on this initiative. I realize this is a disruption, 
however once Workday is implemented many of these functions will be 

streamlined and easier to complete. 

 

Human Resources 

 

- Open enrollment is from October 2, 2023 through November 10, 2023. 

- During Open/Switch Enrollment, eligible employees can:  Change or 

add a medical, dental, or vision plan. 

-  Enroll for coverage if they do not already have coverage. 

- Add eligible family members. 

- Vision Plan: Vision will be offered through Davis Vision (Please 

    remember that there is a two-year minimum enrollment requirement     

    For Davis Vision). Cancellation of vision coverage is allowed only    

    when all family members have been enrolled for 2 or more years. 

 

- New dependents (spouses, and children) are welcome!  Remember that 

   supporting documentation to add dependents is required before    

   January 1, 2024. 

 

-  Information on the NMPSIA Open/Switch Enrollment process 

       -You can only process a change in a medical or dental carrier by 

         completing a Change Card during Open/Switch       

enrollment.   Benefits do not become effective until January 1, 

2024. 



 

-  Please note that...no election, selection, or change will be      

             automatically made. 

 
Luna Foundation 

 

The Luna Foundation will be hosting an LCC Winter Festival Fundraiser on 

Saturday, Dec. 9th from 11am – 4pm. We would like to invite any Luna clubs 

or groups to come set up and raise awareness for their cause as well. Perhaps 

have an activity set up for the children who come to the event or to try to raise 

some funds for themselves. 

 

 
 

Regarding Graduation – from the Office of the Registrar 

 
Good Morning LCC Students,  
 
Are you ready to graduate in Fall 2023 or Spring 2024? If so, then this message is for 
you! It is time to begin gearing up for the biggest celebration of your academic career. 
Students who plan to finish degree or certificate requirements for the Fall 2023 
semester and will be finishing up in the Spring 2024 semester, will need to apply to 
graduate. How do you do this? Follow these steps and submit an application (attached) 
to the Office of the Registrar by the deadline indicated below:  

• Deadline to apply to graduate  Fall 2023 graduates - November 27, 2023 



• Deadline to apply to graduate Spring 2024 graduates -  Friday, April 5, 2024, 
by 5 pm MST - submit Application for Degree to the Office of Registrar, 
All  Cap, Gown, and Tassel order information (attached) 

• Deadline to order your regalia (cap and gown) - Friday, March 29, 2024, with the 
LCC Bookstore - see attached flier for details  

• Deadline to order your announcements - Monday, April 14, 2024 
• (Grad-imaging photography will be present at our SP24 

commencement ceremony for all photos) 

Students will receive their Final Degree Check clearing them for their degree/certificate 
via your LCC Student Email which will include your eligibility for graduation honors. All 
students who are eligible for honors will be able to purchase the honor cord with your 
regalia order at the Bookstore which will have a list of students who qualify.  Also, 
students are required to pay the one-time non-refundable $15 graduation fee (per 
award) at the time they submit their Failure to submit your Graduation Clearance form 
and pay your fee will result in a delay in receiving your diploma.  
 
If you have already submitted your documents to our office please be on the lookout for 
your clearance via your LCC student email.  If you have any questions or concerns 
please feel free to call our office.  
 
 
Congratulations  
 
Kindly, 
Alicia B Chacon 
Interim Registrar 
Office of Registrar 
505-587-3829 
505-454-2548 
achacon@luna.edu 
registrar@luna.edu 

 

The LCC Bookstore is now accepting orders for Caps, Gowns and 

Announcements for Commencement 2024!!! 

 
Deadlines to place your orders are as follows: 

CAP, GOWN, &TASSEL ORDERS MUST BE PLACED BY MARCH 29, 2024 

ANNOUNCEMENT ORDERS MUST BE PLACED BY APRIL 14, 2024 

CAP, GOWN AND 2020 TASSEL - $45.00 2023 

TASSEL ONLY - $7.00 

ANNOUNCEMENT PACKAGE A 10 Announcements and 10 Thank You Cards $20.00 

ANNOUNCEMENT PACKAGEB 25 Announcements and 25 Thank You Cards $35.00 

ANNOUNCEMENT PACKAGE C 40 Announcements and 40 Thank You Cards $45.00 

mailto:achacon@luna.edu
mailto:registrar@luna.edu


 

To place your order or for more information stop by the LCC Bookstore. 

You may also call 505.454.2569 or 800.588.7232. 

 

Northeast Corridor Drama Competition 

 
- Luna Community College is hosting the Northeast Corridor Drama Competition 

on Thursday/Friday, November 2nd and 3rd . Three high schools from northern 
New Mexico will be participating in workshops on Thursday with a culminating 
event on Friday.  Please join in celebrating these young actors by attending their 
performance. Free Admission.  

 
- When:   Friday, November 3rd 

 

- Time:  9:30-11:30 
 

- Where:  Luna Community, MEC Center 

 

Rough Rider Round-Up 

 

Friday, Nov. 3, 2023, 2:00 P.M. – Join President Martinez for this week’s 

update.   

Here is the link: https://youtube.com/live/8cZCPTIvFj0?feature=share. 

See you there. 

 

Small Business Office 

See the attached flyers for upcoming events.*   

https://youtube.com/live/8cZCPTIvFj0?feature=share


 

 



“Things to do this weekend and beyond...” 

 



 



 



 



 



 

 



 



 

 



Reminders 

- All committees, departments, and individuals with information to share 

are encouraged to send their knowledge to sgoodyear@luna.edu each 

week by 5:00 P.M. on Wednesday for inclusion in the week’s update.  If 

you miss a deadline, don’t worry, your information will be included in 

the following week’s update. When possible, your information should be 

in tidy bullet points that can easily be added to the basic update format.  

It is also helpful if you respond for the request for information for the 

week of update and it makes it easier for me to find and included in the 

update.  

 

- Thanks to all who shared information for this week’s edition of “What’s 

Happening at Luna.” A special shout-out to Dr. Carol Linder and the 

areas she oversees - Allied Health and Luna Strong - for being so 

consistent with providing updates to me for those areas.   
 

- If you missed an edition of “What’s Happening at Luna,” find it here:  

https://luna.edu/whats_happening. 

 

Have a wonderful weekend, Everyone! 

_________________________________________________________ 

mailto:sgoodyear@luna.edu
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