Cosmetology
Certificate

2017/2018

1|Page



Contents

COSMELOIOBY ..ottt ettt e et e et e et e ee e et e et et e e n e, 3
PrOZIAIM GOAIS .ot e e e e e e e e e et 3
2015/18 CUFFICUIUM PrOTIHE ..ottt e e et e eee s e et e e et e e e e e e e s e ee e et s e e e s e et 3
Program Map (link @IS0 10 WEDSITE) ....ciiciiiiiiiicticee ettt ee e e et e et e ree e ereaeeareans 3
Professional DHavel QPN wuvus mrrissvssssssins s i s e e e i i s 4
CoUrses OffEred DY SEMESTET.....cci ittt ettt e e e e et eerese e s ese e st e aseeeserrenesenes 4
FAll 2007 ........ooereesmergrnnsanersmvrssmsssmnsrassssassnsasnsonsanssssansensnnsans senssetesss sasssfangassms asomsasssun sosemass s et aessensrasnsvss 4

S I 2O B e oo v U SRy ¥ o0 i S St A4 R S £ S i R A s i i £ SRR 4
SUMMIER-201 B covisormmmsmmsm o s s e I T B s 4
Retention Rates Fall £0 SPIING ....vvriiii et e et e e 5
Student Enrollment (Three-Year Annual Trend) ..o, 5
Student Graduation (Three-Year ANnUal TrEN) ......oc.ooiieiee oottt 8
Synopsis et Significant FINdINgsiumsmmmmmmammmneneme e e 8
Program Improvement Plans Implemented O IN-Progress ... ieieeeciieeeceiee et eeaeaa e e e 8
AdVISOrY COMMITEEE WOTK ..ottt et ettt e e ee e e s e et eaeereen 8
Student AdVISEMENT DY SEMESTET .......ciiiiiiiiice ettt ettt e e ee e e 8
Yeary REtUTTi O DO EEIETIE o smesym sy sy e o545 s iss Srhossannens s ons £ 1SS S SRS SR R 9
BT B U NS cuvmnasivrmas b o s A S o P T L N s s 10
Program Learning Assessment PIan (WEAVE)........iiiii oottt et ee e eeeeeeeiana s 10
SEUAENT ALUMINI. ... ettt a et e et ae e eaes e e aeen e eas e e e ereeme e e easeen oo eneeaereeeaee e 10
Curriculum Committee WOIK (LINK) ....oocoveiiieieeeee ettt ettt et e e eeeeeneeaerees 10
Final Program Approvals (Board of trustees) approvals to move program forward ...............ccccoooo...... 10
ACCTEAITATION ..ot e ettt e et e et e e e e e ettt e et e et e e aees 11
Evaluation 0f the PrOBram ...ttt 11
Appendix A: Program Map for COSMETOI0EY «.ooviiiiiieiiiciie et e e e e 12
Appendix Bz Program and Student Assessment of Learning seusmmsmnsven s imn i 13

2|Page



COSMETOLOGY
Certificate
Minimum of 62 Credit Hours

Program Goals

Cosmetology is a personal service occupation. The Cosmetology program is designed to meet the
standards established by the New Mexico State Board of Barbers and Cosmetologists. Upon successful
completion of 1600 clock hours as required by the State Board of Cosmetology, students are eligible to
take the State Board examination for licensure as a cosmetologist. After successful completion of the
State Board examination, graduates are qualified to practice as licensed cosmetologists in New Mexico.
Additionally, graduates can apply for licensing by reciprocity in other states.

2015/18 Curriculum Profile

The cosmetology curriculum covers theory and lab in the following State Board requirements:
sterilization, sanitization, bacteriology, shampoo, rinses, scalp treatments, chemical
rearranging, perms and relaxers, hairstyling, hair coloring, bleaching, highlighting, hair cutting,
facials, manicuring, pedicuring, salon management, and retail sales. After successful
completion of fifteen percent of the program, the student will be able to practice skills for the
publicin the college’s salon lab.

Completion of this certificate can be applied toward the Associate of Applied Science Degree
in Vocational/Technical Studies.

Institutional Proficiency Requirements
In addition to the courses listed below for this program of study, students must also complete
institutional proficiencies of ENG098 and MATHO75.

Program Map(click to follow link)
The program map marks courses that are scheduled by semester in order to complete this degree within
two years (or one year if applicable). Refer to Appendix A for the program map.
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Professional Development

Instructors completed professional development as follows:

Clarice Bonney-SpaGirl PowerDerm Kinetic Dermabrasion System, Shear Tool Educational Class, Hair
Extensions Class, Pretty in a Minute Keratin Smoothing Treatment, Pretty in a Minute Master Styling

Technique Course.

Germaine Sandoval-SpaGirl Professional Skin Care Consultation, SpaGirl Epidermal Anatomy &
Physiology, SpaGirl Alpha-Hydroxy Acid & Chemical Peel, SpaGirl PowerDerm Kinetic Dermabrasion
System, Hair Extensions Class, Shear Tool Educational Class.

Both instructors also renewed their NM Barbering and Cosmetology Licenses, and instructor licenses.

Courses Offered by Semester
Fall 2017

CSMT109 01 4.0
Cosmetology Theory |

CSMT118 01 4.0
Shampoo, Rinses & Scalp
Trtmnts

CSMT123 01 4.0
Steril,Sanitation &
Bacteriology

CSMT126 01 5.0 CSMT126 30 5.0 CSMT139 30 4.0
Hair Cutting Hair Cutting Cosmetology Theory ||
CSMT152 30 5.0
Chemical Rearranging
Spring 2018
CSMT109 30 4.0 CSMT118 30 4.0 CSMT139 01 4.0

Cosmetology Theory |

Shampoo, Rinses & Scalp
Trtmnts

Cosmetology Theory |

Cosmetology Externship

Cosmetology Theory IV

CSMT143 01 4.0 CSMT148 01 4.0 CSMT152 01 5.0
Facials Manicuring and Pedicuring Chemical Rearranging
CSMT229 01 4.0 CSMT239 01 4.0 CS5MT243 01 2.0

Salon Business and Retail
Sales

CSMT254 01 2.0
Personal and

Community Health

CSMT260 01 3.0
Cosmetology Clinic Practice

Summer 2018

' No classes were offered
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Retention Rates Fall to Spring

Total Fall Enrollment #*

Spring Enrollment

2015-16 99 113
2016-17 138 131
2017-18 115 93

Program Student Enrollment (Three-Year Annual Trend)

2015/2016 2016/2017 2017/18
173 166 168
Fall By Course
Course Credit # Students Enrolled | Student Credit Hours
CSMT109 01 4 13 52
4.0
Cosmetology
Theory |
CSMT118 01 4 13 52
4.0
Shampoo,
Rinses & Scalp Trtmnts
CSMT123 01 4 13 52
4.0
Steril,Sanitatio
n & Bacteriology
CSMT126 01 5 13 65
5.0 Hair
Cutting
CSMT126 30 5 3 15
5.0 Hair
Cutting
CSMT139 30 4 3 12
4.0
Cosmetology
Theory Il
CSMT152 30 5 11 55
5.0
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Chemical
Rearranging

CSMT209 01 4 10 40
4.0
Cosmetology

Theory Il

CSMT209 30 4 11 44
4.0
Cosmetology

Theory Il

CSMT217 01 4 10 40
4.0 Hair

Coloring and Bleaching

CSMT222 01 5 10 50
5.0
Hairstyling

Spring By Course

Course Credit # Students Enrolled | Student Credit Hours

CSMT109 30 4 7 28
4.0
Cosmetology

Theory |

CSMT118 30 4 7 28
4.0
Shampoo,

Rinses & Scalp Trtmnts

CSMT139 01 4 10 40
4.0
Cosmetology

Theory I

CSMT143 01 4 10 40
4.0 Facials
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CSMT148 01 5 20
4.0
Manicuring and

Pedicuring

CSMT152 01 10 50
5.0
Chemical

Rearranging

CSMT217 30 11 44
4.0 Hair

Coloring and Bleaching

CSMT222 30 11 55
5.0
Hairstyling

CSMT229 01 8 32
4.0
Cosmetology

Externship

CSMT239 01 8 32
4.0
Cosmetology

Theory IV

CSMT243 01 8 16
2.0 Salon

Business and Retail

Sales

CSMT254 01 8 16
2.0
Personal and

Community Health

8 24

CSMT260 01
3.0
Cosmetology

Clinic Practice
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Summer By Course

Course Credit # Students Enrolled | Student Credit Hours

No summer classes
offered

Student Graduation (Three-Year Annual Trend)
2015/2016 2016/2017 2017/18
10 9 7

Synopsis of Significant Findings
e Consistency with maintaining retention of students.
e Program is self-sustaining.

Program Improvement Plans Implemented or In-Progress
o Collaborate with local salons to provide more services to the communities (e.g. nursing homes,

homeless shelters).

. Currently the Cosmetology/Barbering programs provide services to the members of the Las
Vegas Senior Citizens Center.

Advisory Committee
e An active advisory board needs to be created by faculty, and formal notes should be taken to

maintain an active record of discussions.

Student Advisement by Semester
e  Faculty maintains an adequate job of advising students, and inputting data into the advisement

portal.
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Yearly Return on Investment

Revenue
3 - )
alis o f2e i s = 2 Il £z
gl 8 5| |z 2 s = E] = e s £
elE2| 2l sl sn £ Z glrnEs
Cosmetologv-REVENLE

CSMT109 13 521 199] S10.348 $404 S10.842

CSMT118 13 32 199] $10.348 $494 S10.842

CSMT123 13 32199 $10.348 8494 S10.842

CSMT126 13 65) 199 $12.935 $456 $13.391

CSMTI39 30 3 12] 199 $2.388 S114 $2.502

CSMT132 30 11 350199 $10.945 418 S11.363

CSMT209 10 401 199]  $3.960 $3.880 $7.840

CSMT209 30 11 4] 199]  $8.756 S418 $9.174

CSMT217 10 401 199]  $7.960 $380 $8.340

CSMT222 10 400 199] 87,960 S350 S8.340

CSMT109 30 7 28 199] 85572 | S266.00  $5,838

CSMT118 30 7 281199 8357218 260400 $5.838

CSMT139 0 w[19] 790 $380.00 s

CSMT143 10 40] 199 2960 S 38000 8340

CSMT148 10 5()_|E 9950 §  380.00 10330

CSMT152 10 sum 9930 & 380,00 10330

CSMT217 11w s7se s diso 9174

CSMT222 11 55[ 199 10945 S 418.00 11363

CSMT229 8§ 320 199] 6368 § 30400 6672

CSMT239 bt 32) 199 6368 § 304.00 6672

CSMT243 b ahm 3184 § 30400 3488

CSMT254 8 16]199] 384 s 30400 3488

CSMT260 8 24@ 4776 S 304.00 5080

lotals [ 5] ot [ sorom]  s7sosT sime s 80 s0]
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Costs

1718 Costs-Cosmetology

FT Instructor Instructor Salary Fringe Operational Costs 63864
Clarice Bonney $31,926.27 S 681.72 406.5
Germaine Sandoval $38,078.87 $2,386.80 406.5
PT Instructor
Totals $70,005.14 $3,068.52 S 813.00

Class Cost Per Student (e.g., Revenue-Costs/students enrolled)

$346.91

Cost per Graduate (e.g., Revenue-Costs/students graduated this year)>
$8,325.85

Alumni Surveys
e Vocational Trades needs to create a format for the Alumni surveys.
e There is no survey taking place.

Program Learning Assessment Plan (Weave)
Appendix B provides the program assessment of learning plan created by the faculty.

Student Alumni

e Vocational Trades needs to create a format for the student alumni to help the advisor and the

institution stay in contact with alumni.

Total Costs
$33,014.49
$40,872.17

573,887

e Examples. Where do they go? If they Transfer or go straight into a job; if a job, list job, if a

transfer, list college.

Curriculum Committee Work
No courses were submitted to the curriculum committee.

Final Program Approvals (Board of trustees) approvals to move program forward

N/A



Accreditation
e Maintained State of NM Licensure.

Evaluation of the Program
e Highly skilled and experienced instructors.
e Poor HVAC system in manicure area, possible OSHA concern.
o lack of part time faculty.
e Aneed to hire a “floating adjunct” to assist when needed.

e Advisory Board needs to be formed.
e  Curriculum needs to be reviewed for accuracy and changes need to be submitted to the

curriculum committee.
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Program Map for CERTIFICATE in Cosmetology—62 Credit hours

A":bpendix A: Program Map for Cosmetology

Term 1 / Fall Semester Credits Term 2 / Spring Semester Credits
CSMT109-Cosmetology Theory | 4 CSMT139-Cosmetology Theory Ii 4
CSMT118-Shampoo, Rinses, & Scalp 4 CSMT143-Facials 4
Treatments
CSMT123-Sterilization, Sanitation, & 4 CSMT148-Manicuring & Pedicuring 4

Bacteriology
CSMT126-Hair Cutting 5 CSMT152-Chemical Rearranging 5
Semester Total 17 Semester Total 17

Milestones Milestones

Complete {or test out) Math 075 Complete all Term 2 courses with a
letter “C” grade or better

Meet with Advisor Meet with Advisor

Accumulate 15 or more credits Accumulate 30 or more Credits

Maintain a 2.0 GPA or higher Maintain a 2.0 GPA or higher

Complete ENG 078 and/or ENG 098
Enroll in Term 3

Enroll in Term 2

Term 3 / Fall Semester Credits Term 4 / Spring Semester Credits
CSMT209-Cosmetology Theory Il 4 CSMT229-Cosmetology Externship 4
CSMT217-Hair Coloring & Bleaching 4 CSMT239-Cosmetology Theory IV 4
CSMT222-Hairstyling 5 CSMT243-Salon Business & Retail 2

Sales
CSMT254-Personal & Community 2 CSMT260-Cosmetology Clinic Practice 3
Health
Semester Total 15 Semester Total 13
Milestones Milestones
Complete all Term 3 courses with a Complete all Term 4 courses with a
letter “C" grade or better letter “C” grade or better
Meet with Advisor Meet with Advisor
Accumulate 45 or more credits Apply for graduation
Maintain a 2.0 GPA or Higher Accumulate 60 or more Credits
Enroll in Term 4 Maintain an overall 2.0 GPA or higher
Graduate with an Certification
Apply for Cosmetology License
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Appendix B: Program and Student
Assessment of Learning
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Summary
Program Learning Outcomes Assessment(PLOA) Plan:

Year 1

This three-year plan (2017/18, 2018/19, 2019/20) will evaluate the following three PLOs and three
general education PLOs:

PLO 3 Students will apply theory to practical application of skincare, nailcare, and haircare.

PLO 4 students will be able to demonstrate the proper procedure to a blood spill exposure incident
along with having the knowledge of decontamination control, and public hygiene and sanitation
procedures to protect operator and general public

PLO 6 Students will possess the necessary skills to pass the New Mexico State licensure written and
practical exams required for a professional license to work in the cosmetology industry

The courses being used to assess these PLO's are:
CSMT 260 Cosmetology Clinic Practice
CSMT 123 Sterilization, Sanitation, and Bacteriology

CSMT 109 Cosmetology Theory 1

Year 1 Modify Curriculum.

Year 2 Revise curriculum to create measureable program learning outcomes and course learning
outcomes that adequately reflect the rigor of the program.

Currently, the Cosmetology instructors use the National-Interstate Council of State Boards of
Cosmetology standards to help students prepare for their State Board examinations. The instructors
refer to these examinations as “mini-boards”. Please see the attached examination standards.
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Cosmetology Program Profile
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Program Goals :

To provide a service oriented career curriculum to enrich the lives of the students, faculty and the

community

Graduates of the Program will:

Have completed the course scheduled for completion and met the minimum attendance standard
of the established course of study and all other academic and evaluation factors established by
the school. Therefore, in addition to completion of the required hours the student must have
satisfactorily completed the practical and theoretical curriculum requirements set forth by the
school. Those requirements must include documention that the student has satisfactorily
completed each unit of study prescribed by the board in the applicable course of study. The
graduate will have knowledge to prepare and understand the process and procedures of applying
for licensure and scheduling for their test in their completed course. A candidate who wishes to
obtain a license must pass 3 examinations: Practical, Theory and State Law Theory.

Passing Candidates who have passed both the theory and the practical will be provided with a
Licensure Fee Notice with their score. Once all licensure requirements have been met graduates
can work in any licensed Salon of their choice within their State.



Cosmetology
Certificate

Cosmetology is a personal service occupation. The Cosmetology program is designed to meet the
standards established by the New Mexico State Board of Barbers and Cosmetologists. Upon
successful completion of 1600 clock hours as required by the State Board of Cosmetology,
students are eligible to take the State Board examination for licensure as a cosmetologist. After
successful completion of the State Board examination, graduates are qualified to practice as
licensed cosmetologists in New Mexico. Additionally, graduates can apply for licensing by
reciprocity in other states.

The cosmetology curriculum covers theory and lab in the following State Board requirements:
sterilization, sanitization. bacteriology, shampoo, rinses, scalp treatments, chemical rearranging,
perms and relaxers, hairstyling. hair coloring, bleaching, highlighting, hair cutting, facials.
manicuring, pedicuring. salon management, and retail sales. After successful completion of
fifteen percent of the program. the student will be able to practice skills for the public in the

college’s salon lab.

Completion of this certificate can be applied toward the Associate of Applied Science Degree in
Vocational/Technical Studies.

Institutional Proficiency Requirements

In addition to the courses listed below for this program of study, students must also complete
institutional proficiencies of ENG095, MATHO075 and READO09YS5 that are outlined on page 770of
the LCC 2012-2015 Catalog to meet all graduation requirements.

Certificate Requirements - Minimum of 62 Credit Hours
Program Requirements (62 hours)
CSMT 109 Cosmetology Theory I 4 credits
CSMT118 Shampoo, Rinses, and Scalp Treatments 4 credits
CSMT123 Sterilization, Sanitation, and Bacteriology 4 credits
CSMT126 Hair Cutting 5 credits
CSMT139 Cosmetology Theory 11 4 credits
CSMT 143 Facials 4 credits
CSMT 148 Manicuring and Pedicuring 4 credits
CSMT152 Chemical Rearranging 5 credits
CSMT209 Cosmetology Theory 111 4 credits
CSMT217 Hair Coloring and Bleaching 4 credits
CSMT222 Hairstyling 5 credits
CSMT229 Cosmetology Externship 4 credits
CSMT239 Cosmetology Theory IV 4 credits

CSMT243 Salon Business and Retail Sales 2 credits



CSMT254 Personal and Community Health 2 credits
CSMT260 Cosmetology Clinic Practice 3 credits
CSMT109: Cosmetology Theory I (4 credits)

This course is an introduction to Cosmetology Theory in all areas of cosmetology including professional
image, first aid and work ethics, State law and Regulations. Students will learn to recognize needed
lifestyle changes as a full-time student. They will also know the completion, licensure, and rules of the
school. Prerequisites: ENG095, MATH(075 and READQ95 or equivalent COMPASS/ACT scores.
Corequisites: CSMT118, CSMT123 and CSMT126.

Learning Outcomes:

Understand the general objectives of the course of study.

Identify various career opportunities within the field of Cosmetology.
Recognize needed lifestyle changes as a full-time student.

Clock in and clock out correctly.

Understand the various rules and policies implemented by the school.

Know the completion, licensure and placement rules of the school.
Understand the importance of consumer safety and general safety procedures.
Understand OSHA requirements

CSMT118: Shampoo, Rinses, and Scalp Treatments (4 credits)

This course introduces the student to the preparation, procedures and practices, materials, implements,
hair analysis, scalp disorders, related chemistry, client record keeping and safety. Corequisites:
CSMT109, CSMT123 and CSMT126.

Learning Outcomes:

[dentify when, why, and how to brush the hair.

Identify the various types of shampoos.

Identify the various types of rinses.

Demonstrate the procedure for shampoo manipulations.
Understand the meaning of pH levels in shampoos.

Understand the reasons for good hygiene care of the hair and scalp.

Y o o

CSMT123: Sterilization, Sanitation, and Bacteriology (4 credits)
This course introduces the student to related theory, safety, methods of sterilization of materials and
implements, preparation, procedures and practices, public sanitation and chemical agents. Corequisites:

CSMT109, CSMT118 and CSMT126.

Learning Outcomes:

List the various types and classifications of bacteria.

Describe how bacteria grow and reproduce.

Describe the relationship of bacteria and the spread of disease.

Define aids and provide a brief overview of aids.

Trained in blood borne pathogens, MSDS and personal safety Awareness

P U B e T |

CSMT126: Hair Cutting (5 credits)



This course introduces the student to related basic procedures and practices using scissors, shears,
razors and clippers. The course also looks at client consultation and recommendation, safety procedures
and record keeping. Corequisites: CSMT109, CSMT118 and CSMT123.

Learning Outcomes:
(I Understand why professional hair cutting is the foundation for hair Design in the salon.
Conduct a scalp and hair analysis.
Explain the difference between a stationary and traveling guide.
Define low elevation, high elevation, reverse elevation and blended Elevation.
Describe how to cut very curly hair.
Understand and identify the elements of design.
Understand and define the art principles in hair design.
List and analyze the different facial types.
Demonstrate how to minimize facial flaws with hair design.
Know to find a natural part.

] [0 O
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CSMT139: Cosmetology Theory II (4 credits)
The students will review the New Mexico Cosmetology State Laws and Regulations. It will include a
study of the practices and techniques that are needed to pass the State Board exam for cosmetology.

Prerequisite: CSMT126. Corequisites: CSMT143, CSMT148 and CSMT152.

Learning Outcomes:
[ The Determined student will be able to project a positive attitude and a sense of personal
integrity and self-confidence.
Practice effective communication skills, visual poise, and proper Grooming.
Respects the needs to deliver worthy service for value received in the Employer-
employee relationship.
Perform basic manipulative skills in the areas of hair styling, hair Shaping. hair coloring,
texture services, scalp and hair conditioning, skin and makeup. manicures, pedicures and
nail extensions.
O Perform the basic analytical skills to determine proper makeup, hair style and color
application for the overdue image.
~ Apply learned theory, technical information and related matter to assure sound
Judgments, decisions, and procedures.
L Project a positive attitude and a sense of personal integrity and self-confidence.

|
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CSMT143: Facials (4 credits)
This course introduces the Student the related theory, anatomy, Physiology, procedures and practical

applications, products, theory of massage, various skin conditions, makeup application, removal of
unwanted hair, client consultations, record keeping and safety. Prerequisite: CSMT126. Corequisites:

CSMT139, CSMT148 and CSMT152.

Learning Outcomes:
[ Understand the purpose of massage.
— Describe the manipulations in massage and their benefits.
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Identify the various types of massage and explain how they are applied.
Identify the motor nerve points of the face and neck.

List the physiological effects of massage.

Describe the beneficial effects of a facial.

List the materials and equipment required for facial treatments.
Demonstrate basic procedures for a facial.

Demonstrate the required or optional manipulations for a tacial.
Identity the various types of corrective facials given in the beauty salon.
Describe packs and masks and list possible ingredients.

Describe materials and procedures tor various facemasks.

Identity reasons a client might find fault with a facial treatment.

List types of cosmetics used for facial with a facial treatment.

Describe correct makeup application procedures.

List makeup techniques used for multicultural clients.

Identify the different facial types.

Demonstrate the different procedures for basic corrective makeup.
Explain the purpose of and demonstrate the procedures for lash and brow tinting
Apply artificial strip eyelashes.

Apply semi-permanent individual eyelashes(eye tabbing).

Understand the safety precautions for facial makeup applications.
Describe the structures and composition of the skin.

List the functions of the skin.

Define important terms relating to skin disorders.

Discuss which skin disorders may be services in the salon and which should be referred
to a physician.

Demonstrate the methods of temporary hair removal.

CSMT148: Manicuring and Pedicuring (4 credits)

This course focuses on basic Manicures/Pedicures, advanced nail techniques, including nail
enhancements, related theory, application of nail tips, overlays, acrylic nails; also it includes the study of
nail disorders. Prerequisite: CSMT126. Corequisites: CSMT139, CSMT143 and CSMT152.

Learning Outcomes:

N O s I o A o

List the abilities of a good manicurist/pedicurist.

Identify the four natural nail shapes.

Demonstrate the proper use of implements, cosmetics, and materials used in manicures.
Demonstrate the proper procedures and sanitary and safety precautions of a manicure.
Demonstrate massage techniques and procedures tor different types of manicures.
Explain and demonstrate nail wrapping.

Explain and demonstrate sculpture nail applications

Explain and demonstrate the procedures for removing sculpture nails.

Explain and demonstrate the procedure for repairs and sculpture nail fill-ins.

Explain and demonstrate miscellaneous other advanced nail techniques.

Describe the structure and composition of the nail.



Describe the structures adjoining and aftecting the nail.

Know and discuss how the nail grows.

Pronounce and list the various disorders and irregularity.

Know the difference between a disease and an irregularity.
Recognize disease of the nail that should not be treated in the salon.

I
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CSMTI152: Chemical Rearranging (5 credits)
This course is chemical restructuring, covers hair analysis, client consultation and recommendations,

preparation, basic procedures, product knowledge, materials, implements, related chemistry, related
theory in anatomy and physiology, record keeping and safety procedures. Prerequisite: CSMT126.
Corequisites: CSMT139, CSMT143 and CSMT148.

Learning Outcomes:
[ Have a general knowledge of the history of permanent waving.

[0 Understand the basic actions in modern perm chemistry.
Know the primary ingredients in modern perm chemistry.

Define permanent waving.
Understand the relationship between hair structure, perm chemistry, and perming

techniques.

Demonstrate a client consultation and hair analysis.
Demonstrate proper rod selection and sectioning.

Gather the needed supplies for providing a perm service.
Apply waving lotion, process, rinse and neutralize a perm.
Take effective test curls during processing.

Understand the pointers for a perfect perm.

Identify special situations with regard to perms.

D
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CSMT209: Cosmetology Theory III (4 credits)
This course is advance theory applying to sterilization, sanitation, bacteriology, shampoo, rinses, scalp

treatments, chemical rearranging, hair cutting, coloring, bleaching, hairstyling, facial, manicures, and
pedicures, community health issues, salon safety, problem solving and special projects. Prerequisites: All
100 level CSMT courses. Corequisites: CSMT217 and CSMT222.

Learning Outcomes:

Understand the importance of consumer safety and general procedures.
[dentify various career opportunities within the field of cosmetology.
Understand the general objectives of the course of study.

Know the completion, licensure required by the state and the school.
Understand and be able to problem solve.

=
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CSMT217: Hair Coloring and Bleaching (4 credits)
This course is designed to give the student more detailed information on hair coloring, offering a review

of tinting procedures, related theory, gives more advanced procedures a practice, and safety.
Prerequisites: All 100 level CSMT courses. Corequisites: CSMT209 and CSMT222.




Learning Outcomes:
[ Describe the correct procedures for a client consultation.

[J Explain the principles of color theory.

I Relate the importance of color theory principles to hair coloring services.

[l Describe the correct procedures for consultation of a client.

[ Explain how the principles of color theory are important to hair coloring.

O List the classifications of hair color, explain the activity on the hair. and give examples of
their use.

[ Explain the activity of hydrogen peroxide in hair coloring.

O Define single process and double process applications.

C1 Perform a strand test.

LI Perform single process color applications.

[0 Define the use of hair lighteners.

[} Define double-process applications of hair coloring.

1 Explain the use of hair lighteners.

(1 Perform double- process hair color application.

1 List preventative and corrective steps to avoid or solve hair coloring problems.

O Identify procedures for creating special effects highlighting.

I Perform corrective or special effect hair coloring procedures.

CSMT222: Hairstyling (5 credits)
This course increases the student knowledge in advanced styling including related theory, advanced

procedures and practices, long hair techniques, braiding, hair extensions, hair weaving,
corn rowing and hairpieces. Prerequisites: All 100 level CSMT courses. Corequisites: CSMT209 and

CSMT217.

Learning Outcomes:

Understand why professional hair styling is the foundation for hair design in the salon.
Conduct a scalp and hair analysis.

Understand and identify the elements of design.

Understand and define the art principles in hair design.

Demonstrate how to minimize facial flaws with hair design.

Know to find a natural part.

Demonstrate various comb-out techniques.

Define the purpose of thermal waving and curling.

Demonstrate proper thermal wave techniques and implements.

List safety measures used in thermal waving.

Define blow-dry styling.

Demonstrate the use of implements, techniques, and cosmetics in blow-dry styling.

DOo0ooooOooodg
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CSMT229: Cosmetology Externship (4 credits)
This course is a continuation of the practice of all skills and knowledge learned in related courses.

Students are supervised by licensed instructors, in cooperation with an LCC approved employer. The
student is exposed to salon business and retail sales concepts as outlined in the State Board standards



upon completion of 50% (800 hours) of the course of study. The externship may not exceed 8 hours per
day on one day per week. Prerequisite: Instructor approval.

Learning Outcomes:
e The students will learn new and current information related to skills, Trends, and
methods for career development in cosmetology and related fields

CSMT239: Cosmetology Theory IV (4 credits)
This course covers areas of communication, state laws, regulations reviews, job seeking and retention. It
is a continuation of all skills and knowledge learned in related courses. Prerequisite: CSMT222.

Corequisites: CSMT243, CSMT254 and CSMT260.

Learning Outcomes:
e Understand the general objectives of the course of study.
e Identify various career opportunities within the field of cosmetology.
e Know the completion, licensure of state and school requirements.

CSMT243: Salon Business and Retail Sales (2 credits)

This course includes topics in opening a salon its business plan, written agreements, regulations, laws,
and salon operation. Including salon policies, practices, personnel, compensation, payroll deductions,
the use of telephone, retail sales, client communications, public relations, insurance and salon safety.
Prerequisite: CSMT222. Corequisites: CSMT239, CSMT254 and CSMT260.

Learning Outcomes:
' Know the completion, licensure, salon business plan, written agreements regulations,

laws, and salon policies, practices, personal compensation,

[ Payroll deductions.

[l The use of the telephone, (greeting clients, scheduling and giving direction of location)
O Retail sales

[0 Client communications.

[ Public relations, insurance and salon safety.

CSMT254: Personal and Community Health (2 credits)

This course is designed to focus on various public health issues and personal safety concerning the
cosmetology profession. It includes training in blood borne pathogens, MSDS and personal safety
awareness. Prerequisite: CSMT222. Corequisites: CSMT239, CSMT243 and CSMT260.

Learning Outcomes:
[l Know the completion, licensure and general safety procedures of the cosmetology

profession.
CSMT260: Cosmetology Clinic Practice (3 credits)

This course is a continuation of the practice of all skills and knowledge learned in related courses.
Prerequisites: CSMT209, CSMT217 and CSMT222.

Learning Outcomes:
[l The student will continue to learn information related to skills, trends, and methods for
career development in cosmetology and related fields.



Assessment
Luna Community College defines assessment as a process that will lead to the improvement of
student learning. The process must follow four steps as illustrated below.

LCC Assessment Plan
All course offerings, including degree and certificate programs, at Luna Community College are
required to follow the four-step assessment process. They include:

1. A list of expected learning outcomes
2. Assessment tools that directly measure those learning outcomes

3. The results of the data, and
4. How the data will be used to improve student learning

Academic Departments as Luna Community College are required to participate in semester
“Improving Student Learning” assessment reporting and Student Learning Outcomes
Assessment (SLOA) Committee presentations. Every semester, academic departments focus on
specific learning outcomes with a targeted student population. Faculty are selected to participate
in SLOA; selected faculty participate in developing assessment methods and procedures for their
particular course or courses. The faculty give oral presentations at the end of the semester and
information gathered is disseminated among SLOA members, faculty and staff. The purpose is to
provide a baseline for future improvements.

Visit our web site at www.luna.edu to review LCC’s Improving Student Learning (ISL) reports.
LCC also abides by the New Mexico state competencies for general education. 22



LUNA COMMUNITY COLLEGE
Standard “Minimal” Requirements for Course Syllabus

Course

Faculty

Course Description

Expectations of Students

Course Learning Outcomes (Competencies)

New Mexico CORE Competencies

Methods of Measuring Learning
Outcomes (Competencies)

Evaluation

course title and other course information
including meeting times, dates, room
number, credits, semester, prerequisites
and/or co-requisites

information about the instructor and his or
her contact information (e.g., phone number
and email). List time and day of office hours
for full time faculty

use catalog description

What do you expect from your students? For
example, description of students’
responsibilities in the learning process; how
you hope the students will approach the
course subject/content; take responsibility
for their learning; the amount of study time
expected in the course, and suggestions on
how to succeed in the course.

this section will include a list of skills or
techniques students will develop from the
course. This list will consists of a minimum
of four to six quantifiable statements about
what students will be able to do after
completing the course.

If teaching a CORE course, the State

HED competencies must be stated (e.g.,
Communications, Mathematics, Laboratory
Science, Social & Behavioral Sciences.
Humanities & Fine Arts).

What tools are used to measure student
success based on the learning outcomes?

Indicate how the student will earn a
particular grade, such as information about
assignments including types of assignments,
nature of exams (e.g., take home, open book,



Course Schedule

Policies

Grading Standard

Textbook(s)

Important Dates

ADA Statement

Syllabus Revisions or Changes

Internet Courses (non-proctored)

in-class) due dates. grading criteria and so
torth.

Add a tentative schedule indicating the
course content that will be covered
throughout the course (e.g., eight week or
sixteen week schedule).

Include policies such as attendance,
academic responsibilities, late assignments,
missed exams, cell phones, etc.

Add a statement that indicates: for additional
student information, refer to the 2009-201 1
Student Handbook

Refer to page 37 of the LCC 2012-2015
Catalog

Name of required textbooks(s) and any
recommended materials. Include ISBN
number(s)

List important dates such as last day to
withdraw from the course, holidays,
add/drop, midterm, final exam week, spring
break and other important dates.

Add a statement regarding accommodations
for students with disabilities

Add a statement that indicates the syllabus is
subject to change

Use the following statement: LCC will
ensure firm student identification for
examinations through the use of username
and password for non proctored exams. As
an on-line student, you are responsible for
keeping your username and password
secure. Your username and password should
not be given out as you are responsible for
all assessment, assignments, and on-line
communications. Any academic
dishonesty/plagiarism will not be tolerated
and 1s grounds for disciplinary actions.
[Please refer to LCC 2012- 2015 Catalog]
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@mu@zz@cmv f)ﬁneiw Dermalnasion Sg;sfem/

; ;. s m g i e . e s
and is autharized ta perfon any and all services velated to safe and effectual S owerDewn cwltzm'emmb

Treatments, Kemedies, and 7’35’&1(',’4.{&'au{u{'xzﬁf@ tfx-mugﬁ the wtilization of the: Skin C.};.!esu'({'aang and

%qmpfm(xﬁo 9 Hassage 9 n"fe*tﬁrlrfﬂi‘.agg r)ﬂ this product:
Salet it e bnown and rg(‘aguice(."- in all establishments that pursue the St u‘ﬁ Waintaining and (L?]c’-tfcdmg-
L:"ﬁmmg. that this candidate is thus honazed with this (:e.’-?fe'f!cm‘iuﬂ efr; the autharized representative a{ rS.‘M' rGH-f'!

- ' |
PDnternational l6:_1*[;2('»21?r‘mﬁ as witnessed belaws

Spa C(?w[' Anternational Ca tpazalicn

|
|
!J
4 I
Pianca, Tme.! Executive ‘fm fé

llIIII T llllllllll AR

Presented to

ContcE e

The above individual has successfully completed

Shear Tool Educational Class

Including the metals and components of shears and shear maintenance

et }’ﬂ/

Educational Director Date



| [M . VOCATIONAL TRADES
K9 DEPARTMENT

COSMETOLOGY & BARBERING

| ! THIS CERTIFIES THAT

i - CLARICE BONNEY

SUCCESSFULLY COMPLETED THE HAIR EXTENSIONS CLASS
AND IS THEREFORE AWARDED THIS

b CERTIFICATE OF COMPLETION
INSTRUCTOR, CINDY CRESPIN

CERTIFICATE OF TRAINING

THIS CERTIFICATE IS AWARDED TO

Clarice Bonney

FOR SUCCESSFUL COMPLETION OF TRAINING COURSE AS
PRESCRIBED BY PRETTY IN A MINUTE

KERATIN SMOOTHING
TREATMENT.

Pass October 2, 2017

PRETTY IN A MINUTE
EDUCATION DEPARTMENT _
WWW PRETTYINAMINUTE.COM 1-888-611-7718 4
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CERTIFICATE of TRAINING

THIS CERTIFICATE IS AWARDED TO

Clarice Bonney

FOR SUCCESSFUL COMPLETION OF TRAINING COURSE AS PRESCRIBED AND PORTED BY
PRETTY IN A MINUTE

MASTER STYLING TECHNIQUE
COURSE

- AuBtslge, Damon Ayala; National Platform Artist \“:“;*@?ET{YOM!NUTE

SIGNED, Signatory Name, Signatory Title

@N@%\’@J T

CERTIFICATE of TRAINING

THIS CERTIFICATE IS AWARDED TO

Clarice Bonney

FOR SUCCESSFUL COMPLETION OF TRAINING COURSE AS PRESCRIBED AND PORTED BY
PRETTY IN A MINUTE

MASTER STYLING TECHNIQUE
COURSE

Damow Ayala, National Platform Artist "':\\DPETTYQMINUTE

SIGNED, Signatory Name, Signatory Title
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Callege DEPARTMENT

COSMETOLOGY & BARBERING
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VOCATIONAL TRADES

THIS CERTIFIES THAT

GERMAINE SANDOVAL, LI, LC, LB

SUCCESSFULLY COMPLETED THE HAIR EXTENSIONS CLASS
AND IS THEREFORE AWARDED THIS

CERTIFICATE OF COMPLETION
INSTRUCTOR, CINDY CRESPIN
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The above individual has successfully completed

Shear Tool Educational Class

Including the metals and components of shears and shear maintenance.
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NATIONAL COSMETOLOGY
THEORY EXAMINATION

CANDIDATE INFORMATION BULLETIN (C1B)

EXAMINATION CONTENT AND IMPORTANT INSTRUCTIONS

Please visit your examination provider’s website for the most current hulletin PrIor o festing.

The National Cosmetology Theory Examination is the licensure examination for Cosmetologists, which is
developed by the National-Interstate Council of State Boards of Cosmetology (NIC). This bulletin contains
IMPORTANT INFORMATION regarding the examination, including content outline covered by the theory
examination, sample questions and answers. The time allowed for the Cosmetology Theory Examination is 90
minutes,

For each NIC National Theory Examination. there are 1 WO (2} parts to every Candidate Information Bulletin (CIB) stored as separate
documents:

°  Examination Content and Important Insteuetions - This dociment provides information about the scope of content covered
in the Theory examination and information and guidelines related 1o administration of the Theory examination

¢ References - This document provides a list of references used to develop and support the content covered in the
cxamination. The references are alwavs the same for the Theory and Practical examinations.

BE CERTAIN TO DOWNLOAD AND/OR PRINT, AND REVIEW BOTH DOCUMENTS THAT
MAKE UP THE NIC EXAMINATION CIB.

PLEASE REVIEW ALL INFORMATION CAREFULLY!
IMPORTANT INSTRUCTIONS

* Do not leave the examination area without permission. Permission must be obtained to leave the examination area for
any reason, ncluding restroom usage or at the completion of the examination. Picture ID is required for re-entry mnto

examination.
¢ With the exception of verbal instructions. the proctors and examination administration personnel are not allowed to

communicate with candidates.

* I you have an emergency situation please notity the proctor,

*  The following provides examples of materials and actions that are prohibited during the examination administration:

& Possession of cellular phones, pagers, tablets, computers. projectors, cameras. or any other electronic or

recording devices. printed materials, or handwritten notes.
Communicating to other candidates.
o Exhibiting disruptive behavior.
*  The above refirenced items or actions are not an exhaustive list. Failure to comply with any of these

conditions or exhibiting ANY behavior that stggests an ffort (o cheat will result in vour immediare
dismissal from the examination ard vour actions reported to the proper authoritios.

Q

Copyright National-Interstate Council of State Boards of Cosmetology, Ine, - Costerology Theory Examination CIB I
Rev, 12312013

EfF 572016



NIC NATIONAL COSMETOLOGY THEORY EXAMINATION CIB

COSMETOLOGY THEORY EXAMINATION
CONTENT OUTLINE

The following outlines the scope of content covered by the NIC National Cosmetology Theory Examination. The percentages
represent the percentage it items from each domain. The examuation is comprised of 110 items of which 100 items are w cighted and

contribute to the candidate’s final score,

DOMAIN 1: SCIENTFIC CONCEPTS (30%)
AL Infection Control and Safety Practices

i

3

i SN 1S

Identify how disease and infection are caused and transmitted
Recognize purpose and/or effects of infection control principles

a. Levels of infection control:
s Samtation/Cleaning
. Disinfection
i, Stertlization
b. Process of infection control:
1. Recognize when cross-contamination occurs
i, Prevention of cross-contamination
1. Ditferentiate between the purpose of single- and multi-use tools

Apply blood contact procedures
Identify requirements of government agencies:

a: OSHA standards
b. EPA

B. Human Anatomy and Physiology

[

Lad

Identity function and structure of the:

a. Hair and scalp

b. Skin

c. Nails

Identify signs and symptoms of conditions, disorders, and diseases related to:
a Hair and scalp

b. Skin

¢ Nails

Identity muscles and joints and their functions related o
a. Head and face

b. Arms and hands

& Legs and feet

ldentity functions of:

a. Nervous svstem

b. Circulatory system

C. Basic Chemistry of Products Used in Cosmetology

lad fd o

&

“n

Recognize purpose and effects of products and ingredients
Recognize interaction between chemicals

Recognize physical interactions with chemicals

Recognize chemical reactions (e.g., overexposure, chemical burn)
Recognize the chemical pH scale

Copyright National-lnterstate Council of Stute Boards of Cosmetology, Ine. = Cosmetology Theory Examination CIB

b
Rev. 12/3172015
Eff. 52016



NIC NATIONAL COSMETOLOGY THEORY EXAMINATION CIB

DOMAIN 2: HAIR CARE AND SERVICES (40%)
AL Client Consultation. Analysis and Documentation for Hair Care Services

fad o

Nt

Evaluate condition of ¢lient’s hair and scalp (i.c.. assessment)

Recognize conditions that would prohibit service (i.e.. contraindications)

Determine services or products

Recognize purpose and interpret results of preliminary tests {e.o.. predisposition and strand tests)
Establish’Maintain client records (e.g.. service history. client card, medical history)

B. Tools used in Hair Care Services

5

C. Hair Care
].

~
-~
3

D. Hawr Design
i
)

Lok

4.

Identity function, purpose and infection control procedures of tools used in hair services:

a. Equipment (c.g., chair. workstation)

b. Implements (e.g.. razors, shears. combs/’brushes)

. Supplies and materials (e.g.. towels, drape, neck strips)
d. Electrical tools (e.g. irons, blow dryers, clippers)

e Proper disinfection procedures

Recognize safe practices for use of wols (i.e., equipment. impiements. supphies, erconomics)

Apply knowledge of principles and procedures for shampooingz and conditioning
Apply knowledge of principles and procedures for scalp treatments and scalp massage
Apply knowledge of draping (e.g. chemical. shampoo, cuthing)

Apply knowledge of principles. procedures and safety of hair cutting and shaping
Apply knowledge of principles. procedures and safety of hair styling:

a. Wet styling
b. Thermal styling
c. Natural hair styling (e.g.. braiding)
Apply knowledge of principles. procedures and satety related to hair enhancements:
a. Extension application and removal:
. Braid and sew attachment
i, Bonding
1. Fusion bonding
v, Tube shrinking
v, Linking

Apply principles of balance and design (e.g. facial shape. physical structure)

E. Chemical Services

L. Apply knowledge of principles, procedures and safety for:
a. Hair coloring (including corrective color)
b. Hair hightening
€. Foiling
d. Chemical hair refaxing/restructuring and curl reduction
L Hyvdroxide
1. Thio
il Keratin
& Chemical waving/texturizing:
1. Alkaline
i, Acid
1. Non-thio
v, Keratin
Copyrigit National-Interstate Council of Stare Bﬂr:;n;\‘ of Cosimetology, tne. ~ C vumemﬁij ‘.'lemy Examination C I.B 3
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NIC NATIONAL COSMETOLOGY THEORY EXAMINATION CIB

DOMAIN 3: SKIN CARE AND SERVICES (15%)
A Chent Consultation. Analysis and Documentation for Skin Care Services

k;

Lad

Evaluate condition of ¢client’s skin:

a. Skin type

b. Skin condition
fdentity contraindications:
a. Disorders

b. Diseases

Determine services and products
Establish/Maintain client records (e.g.. service history. client card, medical history)

B. Tools used tor skin care services

Identity function. purpose and infection control procedures of tools:

a. Equipment {e.g.. chair, steamer)

b. Implements (e.g.. tweezers, brushes. extractors)

& Supplies, products. and materials (e.g.. creams, masks, towels, body and hair drapes)
d, Proper disintection procedures

Recognize and understand safe practices for use of tools (Le.. equipment, implements. supphies, and
ergonomics)

C. Facial skin care services

i

Apply knowledge of principles. procedures and safety for:

a. Cleansing

b. Steaming

¢ Exfoliation

d. Extraction

e. Massage

f. Masks

o Hair Removal:
i Tweezing
it Depilatory
1t Hard wax
. Soft wax

h. Makeup application

1. Electrical equipment

DOMAIN 4: NAIL CARE AND SERVICES (15%)
A. Client Consulation, Analysis and Documentation for nail care services

L,

5

4

Evaluate condition of client’s nails

Idenufy contraindications:

a. Disorders

b. Discases

Determine services and products

Establish' Maintain client records (e.g., service history. client card. medical history)

B. Tools used in nail care services

1. Identify function. purpose and infection control procedures of tools:
a. Equipment (e.g.. workstation, pedicure basin)
b. Implements (e.g.. nippers. file)
¢ Supplies, products, and materials (e.g.. towels. creams. polish)
d. Proper disinfection procedures

2. Recognize and understand safe practices for use of tools (i.e. equipment. implements. supplies, and
erLononlics)

Copyright National-interstate Council of State Boards of Cosmetofozy. Inc. -( ;:.\‘lm'mlﬂg;' T.“;curjr Examination CIB . 4 -
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Copyrigle National-Tnterstate Council of State Bourds of Cosmetology, Ine. — Cosmetology Theory Examination CI8

C. Apply knowledge of principles. procedures and safety for basic manicure and pedicure

D. Apply knowledge of principles, procedures and safety for application. maintenance. and removal of nail enhancements:
ks Natl tips
2. H\L['}"IL:\

COSMETOLOGY THEORY EXAMINATION
 SAMPLE QUESTIONS

The foliowing sample questions are similar 10 those presented in the NIC Cosmetology Theory Examination. Each item has four
answer options. Only one option is correct o the answer. An answer key is provided following the sample questions. Performance on
the sample questions may not represent periormance on the NIC examination.

b Which of the following will reinforce and reconstruct the hair shaft?
(A} Scalp treatment
(B) Balancing shampoo
(C) Hair brushing
(D) Protein conditioner

1. When damaged. which of the foliowing will cause the hair growth to be inhibited?
{A) Papilia

(B) Shafi

(C') Cuticle

(DY Avrector pili

3. Avcondition caused by an infestation of head lice is
(A} tinea barbae.
(B) scabies.
(C) pediculous capitalis.
(D) tinea capitis.

4. Debris is removed from tools and implements using which of the followi ing procedures?
(A) Cleaning
{B) Disinfection
(C) Sterilization
(D) Decontammation

3. What implement adds shine and smooths wan y ridges on the natural nait during a manicure?
(A) Coarse fite

(B) Metal hile

(C) Nail brush

(D) Nail buffer

6. What is another name for the dermis laver of the skin?
(A) Spiny laver
{B) Horny faver
(C)y True skin
(D)) Basal cell

7. The massage movement intended 1o soothe muscles is
(A) petrissage.
(B} tapotement,
(C) friction.
(D} efleurage.

5
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NCNATIONAL COSMETOLOGY THEORY EXAMINATION CIB

8. What product can be used to equatize the porosity of the hair?
(A} Shampoo
(B) Filters
(C) Lightener
(D) Developer

CREY: D, 2: A3 C4:A5:D.6:C.T:D.8: B

To take the NIC Cosmetology Online Practice Exam (English Only) CLICK HERE or 20 to:
https://www iqttesting.com/registrationy2008/quickreister.aspy ($39.00 fee applies)
For assistance. please call IQT at 1-866-773-1114.

Copyright National-fnteestate Council of State Boards of Cosmorslogy, luc. — Cosmetology Theory Examination CIR
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NATIONAL COSMETOLOGY
PRACTICAL EXAMINATION

RSS " CANDIDATE INFORMATION BULLETIN (CIB)
ENAMINATION CONTENT AND IMPORTANT ADMINISTRATION INSTRUCTIONS

Please visit your official examination provider website OR W iictesting. org, for the most carrent balletin prior fo testing, B

National Cosmetology Practical Examination is the licensure examination
for Cosmetologists, which is developed by the
National-Interstate Council of State Boards of C osmetology (NIC).

This bulletin contains IMPORTANT INFORMATION regarding the
NIC National Cosmetology Practical Examination content and administration for
Cosmetology core services and additional sections.

For cach NIC National Practical Examination. there are multiple parts to every Candidate Information
Bulletin (CIB) stored as separate documents:

o [Important Instructions and Examination Core Domain Content-— This document provides
information and guidelines related to administration of the Practical examination and information
about the scope of content covered in the core sections of the Practical examination.

° Additional Services - These individual documents provide information about additional sections
offered by NIC for examination. Check with your State regulatory agency or examination
administration vendor to determine which of these sections your State requires as part of their
Practical examination.

® References — This document provides a list of references used to dev clop and support the content
covered in NIC examinations.

The references will always be the same for both Theory and Practical examinations.

BE CERTAIN TO DOWNLOAD AND/OR PRINT AND REVIEW ALL DOCUMENTS THAT
MAKE UP THE NIC EXAMINATION CIB.

PLEASE REVIEW ALL INFORMATION CAREFULLY!

IMPORTANT INSTRUCTIONS
*  Donotleave the examination area without permission. Permission must be obtained to leave the examination
area for any reason, including restroom usage or at the completion of the examination. Picture ID is required
for re-entry into the examination,

*  Candidates are required to bring a supply kit for their own use.

o It is the candidate’s responsibility to make certain they have a sufficient quantity of supplies that have
been properly cleaned and disinfected and thar implements are in proper working order.

The kit will be used during the examination as dry storage and is considered part of the work area.
The kit must be kept closed (e.g., completely zipped or hid tightly closed} except when removing
materials for a particular service.

o Candidates may remove items, supplies. ele.. from the kit at any time. however nothing may be

returned to the kit

All examinations are administered in a testing environment,

o Candidates are evaluated at all times. Continue working until you have completed the entire section

-— or tume has clapsed.

C

NIC CIB Cosmetology Practical Examination Core Sections (Rev.7/20/2016, Eff.01/01/2017) !
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* Due to standardization of the NIC National Examinations. Proctors and examiners are required to adhere to
the tollowing standards:
The verbal structions will be read twice for each section of the examination.
With the exception of verbal instructions. the proctors are not allowed to communicate with

Q

O

candidates.
> Candidates requesting information during the examination will be told one of the follow Ing statements:

® Do the best vou can with what you have available.”

e Do as vou were taught.”
o} Examiners are not allowed to speak with candidates.
e} If'a candidate experiences an emergencey situation, please notify the proctor by raising vour hand.

o Candidates will be given time to set up the universal (also known as general) supplies they will use
throughout the examination.
o Fach section of the examination has a maximum time allowance. with the exception of those
specified as untimed sections.
o Once a candidate has completed all tasks in the section, please step back or turn the hand toward
the examiner (in the case of nail sections) to indicate they have finished.
O In the event that all candidates complete a section before the time has elapsed, the examiners wil
proceed to the next section of the examination.
When the timer goes oft, all candidates must stop working and step back or turn the hand toward the
examiner (in the case of nail services) IMMEDIATELY,
*  During all phases of the examination, candidates must follow all appropriate public protection and infection
control procedures and maintain a safe work area.
In the event of a blood exposure incident. candidates will be expected to follow the NIC Health and
Safetv Standards.
Failure to do so may result in vour dismissal from the examination.
= Besure to coniact Your examination provider to obtain the most current version of. and (e
addendunis, ro the NIC Health and Safery standards. OR go 10 wawavnictesting.org for a current
denvenloadable copy.
C If a candidate does not follow infection control procedures or allows the work area to become
and remain unsafe. the result may be a failing score for the examination,
*  The following provides examples of materials and actions that are prohibited during the examination
administration:

e} Possession of cellular phones, pagers. tablets, computers. projectors. cameras. or any other electronic
or recording devices. printed materials, or handwritten notes.

o} Purses, bags. coats. hats. and any other personal items not directly needed o complete the
examination, are not allowed.

o Exhibiting disruptive behavior,

Communicating to other candidates or any examiner.
= The above referenced items o aetions are not an exhaustive list. Failure to comply swith am of

these conditions or extibiting ANY behavior that suggests an effort 1o chear will resudt in the
immediate dismissal from the examination and the candidare’'s actions repaited 1o the proper
authoriries.
*  All supplies must be labeled in English. When an original manufacturer's label is required. there can be
NO handwritten or any other tvpé of labeling. Original manutacturers™ labels must have Enelish and may
also include other languages. All non-manufacturers created labels must be only in English.

o Original manutacturer’s labels are required for all disinfectants and hand sanitizers.
2 =
NIC CIB Cosmetology Practical Examination Core Sections (Rev. 7/20/2016, Eff.01/01/2017)
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NIC National Cosmetology Practical Examination

An EPA-registered, hospital-grade disinfectant that demonstrates bactericidal, fungicidal. and
virucidal properties must be used. Please refer to the “Suggested Examination Supplics © section to
sce any further state specific requirements for supplies and products.
Simulated products are nor allowed for disinfectants and hand sanitizers.
o NO AEROSOLS are allowed in the testing environment
o Candidates are to perform all tasks, utilizing products and supplies, and as they were taught. There is
however, a section titled “Sugoesicd Evamination Supplics ™ provided following the “Content
Domains™ section of this bulletin for items that a candidate may possibly wtilize i a section.
MANNEQUINS ARE REQUIRED FOR ALL SERVICES IN NM
Please refer to your state specific guidelines for model and mannequin requirements,
If vour state requires that vou use a manneguin head(s) or hand(s):

e Candidates who are required to use a mannequin head(s). it is the candidate’s responsibility to come
prepared for the examination.

e Mannequin heads that are premarked or presectioned are not allowed for any part of the practical
examination.

e Candidates who are required to use a mannequin hand(s). It is the candidate’s responsibility to come
prepared for the examination.

e Mannequin hands must be an entire hand and cannot have removable digits,

*  Mannequin heads and hands must be approved by the examination state vendor prior to admitrance into
examination.

SPECIAL ATTENTION
The following information is vital and specific to the
NIC National Cosmetology Practical Examination:

*  Candidates will be evaluated on proper designation of materials that are disposed. Candidates are required
to bring and use the following supplies for the appropriate disposal of materials:
> Container labeled “To be disinfected”

o Container labeled “Soiled linens™
o Container labeled “Trash”

* It is specified that there is more than one client represented for the purpose of this examination. A new
client 1s introduced and must be prepared for during the course of the examination (see Cosmetology
Practical Examination Content Domains Sections).

*  The following sections are new to the Cosmetology Practical Examination:

o Predisposition Test and Strand Test with Simulated Product (Content Domain Section 6)
©  Highlighting with Foil, Virgin Application with Colored Simulated Product {Content Domain
Section 7)
o Blood Exposure Procedure (Content Domain Section 10)
Candidates are expected to brace any time they are working around the eve and mouth areas.

*  Candidates are not allowed 1o label products as single-use items.

* Useofsingle-use products may result in a failing score for the examination.

NIC CIB Cosmetology Practical Examination Core Sections (Rev7/20/2016, Eff.01/01/2017)
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COSMETOLOGY PRACTICAL EXAMINATION
CONTENT DOMAIN SECTIONS

The scope of the National Cosmetology Practical Examination includes [0 (ten) core domain sections.
The Core Domain Sections are based on the national job analvsis and are noted in bold.

. Work Area and Client Preparation. and Set Up of Supplies (First client (15 minutes)

2. Thermal Curling (10 minutes)

3. Haircutting {30 minutes)

4. Work Area and New Client Preparation, and Set Up of Supplies (Second client 15 minutes)
5

Chemical Waving (20 minutes)

6. Predisposition Test and Strand Test with Simulated Product (10 minutes)

Highlighting with Foil, Virgin Application with Colored Simulated Product (15 minutes)
8. Hair Color Retouch with Colored Simulated Product (10 minutes)

Y. Virgin Hair Relaxer Application with Colored Simulated Product (Untimed)

10, Blood Exposure Procedure { 10 minutes)

11, +Basic Facial (20 minutes)

12. +Hair Removal of the Eyebrows by Tweezing and Using Simulated Soft Wax (Untimed)

3. + Mantcure and Polish Application (20 minutes)

~3

+Denotes Additional Sections for States that elect to test these sections. Administration of any of
these sections will be performed in the numerical order outlined.

NIC CIB Cosmetology Practical Examination Core Sections (Rev. 77202016, Eff.01/01/2017)
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NIC National Cosmetology Practical Examination

CONTENT DOMAINS

l

I. WORK AREA AND CLIENT PREPARATION, AND SET UP OF
SUPPLIES (15 minutes)

Proctor — Verbal Instructions: Read to all candidates:
“Youswill prepare vour work area for vouwr client.”
“Youwill set up the universal supplies vou will use throughout the examination.
“You will also set up the supplies for the foltoswing sections of the examination:
Thermal Curling,
Haircurting,
“Plug vour curling iron in at this time.” (Reud only if hot iror is used)
“You will prepare vowr client for services,
“You will be expected to follow all client profection. safety and infection control procedures. ™
“Youwill have 135 minutes 1o complete this section.”
“Youwill be informed when vou have 8 minutes remaining, "
"Do not demonstrate any procedures until the verbal instructions are given and vou are insiructed
o begin.”
“Step back 1o indicate you have finished. ™

f1; “The instructions witl he repeated.”
(2) “You may begin.

Candidates will be evaluated on the following tasks:

1.1 Disinfects all work areas completely with product labeled in English as EPA-registered,
hospital-grade disinfectant

| Sanitizes hands with product labeled in English

I3 Universal supplies are labeled in English

1.4 Items to be disinfected, soiled linens, and trash are disposed of in a correct manner

throughout section

Proctor — Verbal Instructions: Read if all candidates have stepped back to indicate they have
completed the section before the timing has elapsed:

Al candidates have indicated they have completed this section of the examination, we will now
proceed.”

Proctor — Verbal Instructions: Read if the timer goes off before all candidates have stepped back:

“Please stop working.

NIC CIB Cosmetology Practical Examination Core Sections (Rev 07/20/2016, Eff-05/2016)
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NIC National Cosmetology Practical Examination

2. THERMAL CURLING (10 minutes)

Proctor — Verbal Instructions: Read to ail candidates

“Youwill pertorm Thermal Curling. ™

“You will form two curls on the top of the head and two curls on one side of the head ™

YA complete curl must be formed fron base 1o end.

“You will be expected to follow all client protection. safety and infection control procedires.”
“You will have 10 minutes to complete this section.”

“You will be informed when you have 3 minutes remaining.

“Step back to indicate you have finished.”

(1) “The instructions will be repeated.”™
(2) “You may hegin.”

Candidates will be evaluated on the following tasks:

2.1 Thermal curling supplies are labeled in English

22 Implements and supplies are visibly clean

2.3 Tests temperature of iron

24 Subsections hair for thermal curling

2.5 Demonstrates safe use of iron

2.6 Final appearance of four curls

2.7 Maintains drape throughout section

2.8 Items to be disinfected, soiled linens, and trash are disposed of in a correct manner

throughout section
Proctor — Verbal Instructions: Read if all candidates have stepped back to indicate they have
completed the section before the timing has elapsed:
“All candidates have indicated they have coinpleted this section of the examination. we will now

proceed.”

Proctor — Verhal Instructions: Read if the timer goes off before all candidates have stepped back:

“Please stop working, ™

3. HAIRCUTTING (30 minutes)

Proctor ~ Verbal Instructions: Read to all candidates:

“You will pertorm a Haircut, ”

“You will complete a basic lavered haircut using razor and shears.

“You will cur af least 1 inch of hair throughout the haireur.

"D ot remove your hair clippings froin vour work ared until vou ave instrucied individuatiy, by the

examiner, to do so. "

6
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NIC National Cosmetology Practical Examination

NIC Cosmetology Practical Examination ~ Haircutting (continued)

“You will be expected to follow all client protection. safety and infection control procedures.”
“You will have 30 minutes to complete this section.

“Youwill be informed when vou have 13 minmes remaining,”

“Step back to indicate you have finished ™

(1) "The instructions will be repeated.
(2) “You may begin.

Candidates will be evaluated en the following tasks:

3.1 Haircutting supplies are labeled in English
3.2 Implements and supplies are visibly clean
33 Subsections hair for Haircutting

34 Demonstrates safe use of razor

3.5 Demonstrates safe use of shears

Proctor — Verbal Instructions: Read if all candidates have stepped back to indicate they have
completed the section before the timing has clapsed:

CAll candidates have indicated they have completed this section of the examination.  Please do nothing
until the next verbal instructions are given. "

Proctor — Verbal Instructions: Read if the timer goes off before all candidates have stepped back:
“Please stop working. Please do nothing wiil the next verbal instructions are given.”

MGk e RO fusiruchions: o

“May 1 please use vour comb 1o check the haircu?

3.0 Cuts entire nape line to a uniform length
Cuts sides uniform in length
Blends haircut

¢ Yernal Ins RO . FQTE T & LA 4}

“Please clean up vour hair at this time. Upon completion, please do nothing until the next verbal
instructions are given.”

=

Removes hair from work area

Maintains drape throughout section

Items to be disinfected, soiled linens, and trash are disposed of in a correct manner
throughout section

o wd lead
- —
—

Proctor — Verbal Instructions: Read to candidates when all examiners have indicated they have
completed their assessment.

"All examiners have indicared they are readyv to procecd.”

NIC CIB Cosmetology Practical Examination Core Sections (Rev.07/20/2016, Eff.05/2016)
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NIC National Cosmetology Practical Examination

4. WORK AREA AND NEW CLIENT PREPARATION, AND
SET UP OF SUPPLIES (15 minutes)

Proctor — Verbal Instructions: Read to all candidates:
“Youwill breakdown your work area and dispose of supplies used in the previous scctions of this
exumination
“You will prepare vour work area for a NEW client.
“You will set up the wniversal supplies you will use for the remainder of the examination.”
“Youwill also set up the supplies for the following sections of the examination:
Chemical Waving,
Predisposition Test and Strand Test,
Highlighting with Foil, Virgin Application,
Hair Color Retouch,
Virgin Hair Relaxer Application,
*Additional verba! iinstruction specific to state guidelines
“Plug your wax pot in af this time.” (Review your siate examination guidelines)
“You will prepare your client for chemical services.”
“Youwill be expected to follow all elient protection. safety and infection control procedures.
“You will have 13 minutes to complete this section.”
“Youwill be infarimed when you have 8 minutes remaining,”
"Do not demonstrate any procedures until the verbal instructions are given and vou are
instructed to begin.”
“Step back 1o indicate you have finished. ™

(1) “The nstructions will be repeated.”
(2) " You may begin.

Candidates will be evaluated on the following tasks:

4.1 Disinfects all work areas completely with product labeled in English as EP A-registered,
hospital-grade disinfectant

4.2 Sanitizes hands with product labeled in English

4.3 Universal supplies are labeled in English

4.4 Items to be disinfected, soiled linens, and trash are disposed of in a correct manuer
throughout section

Proctor — Verbal Instructions: Read if all candidates have stepped back to indicate they have

completed the section before timing has elapsed:

“All candidates have indicated they have completed this section of the examination, we will row

proceed.”

Proctor — Verbal Instructions: Read if the timer goes off before all candidates have stepped back:
“Pleuse stop working. ™

NIC CIB Cosmetology Practical Examination Core Sections  (Rev.007/20/2016, Eff.05/2016)
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NIC National Cosmetology Practical Examination

5. CHEMICAL WAVING (20 minutes)

Proctor — Verhal Instructions: Read to all candidates:

“Youwill perform Chemical Waving. ™

“Youwill wrap the entive center back section of the head. from crowan to nape.”

“Once you are finished wrapping, please step back and do nothing until the next verbal instructions
aire given,

“Youwill be expected to follow all chient protection, safetv and infection control procedures,

“Youwill have 20 minutes to compiete this section, ™

“Youwill be informed when you hve [0 minutes remaining.

Do not perform the saturation procedure,  test curl, or remove a rod watil instructed individually by
the exaniiner to do so. "

“Dao not remove the remaining rods wntil vou are instructed 1o <o so.

“Step back 10 indicute vou have finished.

(1) “The instructions swill be repeated.”
(2) “You may begin.

Candidates will be evaluated on the following tasks:

el Chemical waving supplies are labeled in English
3.2 Implements and supplies arc visibly clean

3 Subsections hair for chemical waving

Wraps hair

5 Correct rod placement used throughout entire section

th 'h

IS

hoth th

.

Proctor — Verbal Instructions: Read if all candidates have stepped back to indicate they have
completed the section before timing has elapsed:

Al candidates have indicared they have completed this section. Please do nothing until

the next verbal instructions are given.”

Proctor — Verbal Instructions: Read if' the timer goes off before all candidates have stepped back:
“Please stop yorking, Please do nothing until the next verbal instructions are given. "

— v erbat tnstructious: Read to aach

“Please demonsirate satiration”

5.6 Demonstrates saturation

“Please demonstrate a test curl. ™

S Demonstrates a test curl

“Please remove one rod from the hair. "

NIC CIB Cosmerology Practical Examination Core Sections (Rev.)7/207201 6. Eff.05/2016)

C Copyright 2016 NTC AH righiy reserved

9



NIC National Cosmetology Practical Examination

NIC Cosmetology Practical Examination —Chemical Waving (continued)

Examiner — Verbal Instructions: Once rod is removad from

T

“Do not remove the remaining rods until instructed to do so.”

g1

Proctor - Verbal Instructions: Read when all examiners have indicated they are ready to proceed:
“All examiners have indicared thev are ready to proceed.”
“You will remove all remaining rods from the head and create 5 sections for the remaining chemical

i

~
i

services.”
“Youwill be expected 1o follow al client protection. safety and infection control procedures. ™
“You swill have 3 minutes 1o complete this section.”
“You will be informed when you have 2 minutes remaining.
“Step back to indicate you have finished ™

(1) “The instructions will be repeated.”
(2) “You mav begin”

Candidates will be evaluated on the following tasks:

3.8 Maintains drape throughout section

5.9 Items to be disinfected, soiled linens, and trash are disposed of in a correct manner
throughout section

Proctor - Verbal Instructions: Read if all candidates have stepped back to indicate they have

completed the section before timing has elapsed:
“Atl candidates have indicated they have completed this section of the examination, we will now

proceed.”

Proctor — Verbal Instructions: Read if' the timer goes off before all candidates have stepped back:
“Please stop working, "

6. PREDISPOSITION TEST AND STRAND TEST WITH
SIMULATED PRODUCT (10 minutes)

Proctor — Verbal Instructions: Read to all candidates:

“Youwill perform the Predisposition Test and Strand Test for permanent haiy color.

“You will desmonstrate the predisposition test behind the ear,

“You will demonstrate the strand test process on any single subsection of hair,”

“Youwill be expected to follosw all client protection, safeny and infection control procedures.
“You will have 10 minutes 1o complete this section. "

“You witl be informed when you have 5 minutes remaining. ™

“Step back 1o indicate vou have finished

(1) “The mstructions will be repeated ™
(2} “You may begin.”

NIC CIB Cosmetology Practical Examination Core Sections  (Rev.07/20/2016, Eff.05/2016)
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NIC National Cosmetology Practical Examination

NIC Cosmetology Practical Examination —Predisposition Test and Strand Test feontinued)
Candidates will be evaluated on the following tasks:

6.1 Predisposition test and strand test supplies are labeled in English

6.2 Implements and supplies are visibly clean

6.3 Demonstrates predisposition test behind the ear

0.4 Demonstrates strand test process

6.5 Maintains drape throughout section

6.6 Items to be disinfected. soiled linens, and trash are disposed of in a correct manner
throughout section

Proctor ~ Verbal Instructions: Read if all canc

completed the section before timing has elapsed:

Al candidates have indicated they have completed this section of the examination, we will now

lidates have stepped back te indicate they have

proceed "

Proctor — Verbal Instructions: Read if the timer goes off before all candidates have stepped back:

“Please stop working

7. HIGHLIGHTING WITH FOIL, VIRGIN APPLICATION WITH
COLORED SIMULATED PRODUCT (15 minutes)

Proctor — Verbal Instructions: Read to all candidates:

“You will perform Highlighting with Foil, Virgin Application. ™

“Youwill place four foils on the top of the head from the front hairline 1o the apex.”
“Youwill apply simulated highlighting product from upper edge of foils to hair ends.
“Youwill be expected to follow all client protection, safety and infection control procedures.”
“You will have 13 minutes to complete this section. ™

Youwill be informed when you have 8 minutes remaining.

“Step back 1o imdicate vou have finished.

(1) "The instructions will be repeated.
(23 “You may begin "

Candidates will be evaluated en the following tasks:

7.1 Highlighting with foil supplies are labeled in English
7.2 Implements and supplies are visibly clean

7.3 Subsections hair for highlighting with foils

7.4 Uses correct foil placement

NIC CIB Cosmetology Practical Examination Core Sections  (Rev.007/20/2016. Eff052016)
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NIC Cosmetology Practical Examination —Highlighting with Foil, Virgin Application (continued)

|5 TR b T . netructione Read 1 all rarndidatoe hars ofs
Proctor - Verbal Instructions: Read if all candidates have stej

the section before timing has elap

¢ toindicate they have

Al candidates have indicaied they have completed this section. Please do nothing until the next verbal

mstructions are given.

Proctor — Verbal Instructions: Read if the timer goes off before all candidates have stepped back:

“Please stop working. Please do nothing until the next verbal instructions are given. "

75 Final result of simulated product application

“Please do nothing until the next verbal instructions are given. "

7.6 Maintains drape throughout section

7.7 Items to be disinfected, soiled linens, and trash are disposed of in a correct manner

throughout section

Proctor — Verbal Instructions: Read to all candidates once examiners have completed assessment for

11its section,

Al examiners have indicated they are ready to proceed.”

8. HAIR COLOR RETOUCH WITH COLORED
SIMULATED PRODUCT (10 minutes)

Proctor - Verbal Instructions: Read to all candidates:
“You will perform a Hair Color Retouch Application.”

“Youwill apply simulated hair color product to one section of the back of the head. ™

“The client hay 1| inch of regrowth.

“You will be expected 1o follow all client protection. safety and infection control procedures,”

“Youwill have 10 minutes to complete this section.”

“Youwill be informed when you have 5 mimues remaining. ™

“Step back 1o indicate vou have finished.

(1) “The instructions will be repeaied. ™
21 “You mav begin, ™

Candidates will be evaluated on the following tasks:

8.1 Hair color retouch supplies are labeled in English
8.2 Implements and supplies are visibly clean
8.3 Subsections hair for hair color retouch

NIC CIB Cosmetology Practical Examination Core Sections

C Coprright 2006 NIC AN rights reserved
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NIC Cosmetology Practical Examination ~Hair Color Retouch (contin wed)

84 Applies simulated hair color product

8.5 Final result of hair color retouch application

8.6 Maintains drape throughout section

8.7 ltems to be disinfected, soiled linens, and trash are disposcd of in a correct manner
throughout section

Proctor — Verbal Instructions: Read it all candidates have stepped back to indicate they have
completed the section betore timing has elapsed:

“All candidates have indicated they have completed this section of the examination, we will now:
proceed.”

Proctor — Verbal Instructions: Read it the timer goes off before all candidates have stepped back:
“Please stop working.

9. VIRGIN HAIR RELAXER APPLICATION WITH
COLORED SIMULATED PRODUCT (Untimed)

Proctor — Verbal Instructions: Read to all candidates:

“Youwill perform a Virgin Hair Relaxer Application.”

Youwill apply simulated relaxer product on a single subsection of hair.”

“Yowswill be expected to follow all client protection, safeny and infection control procedures.”
“Youwill be instructed individually by the examiner to demonstrate « virgin hair relaxer application”
“This is an untimed section.”™

“Do not begin to demonstrate the virgin relaxer application until instructed individually by the

’

examiner to do so.’
(1) " The instructions will be repeated. ™
Candidates will be evaluated on the following tasks:

9.1 Virgin hair relaxer supplies are labeled in English
9.2 Implements and supplies are visibly clean

> i I OTEOTS A v
Y B0 IO VEON S 8 6 IR

“Please demonstrate the virgin relaxer application procedure.”

9.3 Subsections hair for relaxer application
9.4 Applies simulated relaxer product

VLRI - o 4 O M L3i L Gl \

“Please do nothing until the next verbal instructions are given. ™

NIC CIB Cosmetology Practical Examination Core Sections (Rev.007/20/2016, Eff05/2016)
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NIC Cosmetology Practical Examination ~Virgin Hair Relaxer (continued)

0.5 Maintains drape throughout section
9.6 Items to be disinfected, soiled linens, and trash are disposed of in a
correct manner throughout section

) T L T T LRI - T
caies \‘-%;Lﬂ ali CRammners nave (..du.dt!"i’. { oy nave

Proetor - Verbal lustructions: Read 1o car
completed their assessment,

AUl exaniiners have indicated they arve ready to proceed.”

10. BLOOD EXPOSURE PROCEDURE (10 minutes)

Proctor — Verbal Instructions: Read 1o all candidates:
“You will demonstrate the Blood Exposure Procedure.

“Youwill imagine the following scenario: During a service, vou have sustained a minor cut o vour
index finger. The injury is such that vou can continue with the service. Your work avea or client has not
been contaminated. You are expected to demonsirate the proper procedure for a blood exposire.”

“You are expected to follow all client protection. safety and infection control procedures.
“You will have 10 minutes 1o complete this section, ™

“You will be informed vwhen you have 3 minutes remaining. ™

“Step back to indicate you have finished.

(1) “The instructions will be repeated.”
(2; " You may begin. "

Candidates will be evaluated on the followino tasks:
f=]

10.1  Blood exposure supplies are labeled in English
10.2 Removes materials from first aid kit

10.3  Supplies and materials are visibly clean

10.4  Cleans injured area with antiseptic

10.5  Covers with dressing that is absorbent and secured
10.6  Candidate wears glove or finger guard

10.7  Disposes of all contaminated supplies

Proctor — Verbal Instructions: Read if all candidates have stepped back to indicate they have
completed the section before timing has elapsed:

Al candidates have indicared they have compieted this section of the examination. we will now
proceed

Proctor — Verbal Instructions: Read if the timer goes off before all candidates
“Please stop working.

NIC CIB Cosmetology Practical Examination Core Sections  (Rev.07/20/2016. E A1 05/2016)
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11. BASIC FACIAL (20 minutes)

il Al ({4

Proctor — Verbal Instructions: Read to all candidates
“You have 2 minuies to set up the supplies for the Basic Facial section of this examination. Please do
not begin any procedures uniil the verbal instructions have been you are insiructed to begin. ™

“Step back to indicate yvou have finished. ™

(1) “The instructions will be repeated. ™
(2) “You may begin.

Proctor — Verbal Instructions: Read if all candidates have stepped back to indicate they have
completed the section before timing has elapsed:

“All candidates have indicated they have completed this section of the examination, we will now
proceed.”

Proctor — Verbal Instructions: Read if the timer goes off before all candidates have stepped back:
“Please stop working.

Proctor — Verbal Instructions: Read
“Youwill perform « Basic Facial ™~
“Youwill be expected to follow all client protection. safen: and infection control procedures.”
“Youwill have 20 minutes to complete this section.”

“Youwill be informed when you have 10 minutes remaining.

“Step back to indicate you have finished. "

(1) “The instructions will be repeated.
(2 “You may begin.

Candidates will be evaluated on the following tasks:

1.1 Basic facial supplies are labeled in English

11.2  Implements and supplies are visibly clean

11.3  Cleanses eye area completely

11.4  Cleanses lips completely

I1.5  Distributes cleanser over face

11.6  Removes residual cleanser

11.7  Applies toner/astringent

1.8 Applies exfoliating product over face and manipulates with implement or material
excluding eves and mouth

119 Steam towel is applied and removed

I1.10 Removes residual product

11.I1 Distributes massage product over face

11.12 Demonstrates effleurage movement

11.13 Demonstrates petrissage movement

I1.14 Demounstrates tapotement movement

NIC CIB Cosmetology Practical Examination Core Sections  (Rev.07/20/2016, Eff.05/2016)
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NIC Cosmerology Practicul Examination — Basic Fucial (continued)

11.15 Demonstrates friction movement

11.16  Removes residual massage product

LL17  Applies toner/astringent

1118 Applies moisturizer

LL.19 Items to be disinfected, soiled linens, and trash are disposed of in a correct manner

throughout section

Prector — Verbal Instructions: Re all candidates have stepped back to ind
compieted the section before timi
| l! candidates have indicated the

proceed.”

cad
has ¢la "3‘“.,(.:
f’m ¢ wmph'!rd this section of the examination, we will now

ng
33

s

Proctor — Verbal Instructions: Read if the timer goes off before all candidates have stepped
“Please stop working. "

12. HAIR REMOVAL OF THE EYEBROWS BY TWEEZING

AND USING SIMULATED SOFT WAX (Untimed)
+ ADDITIONAL SECTION +

Procter — Verbal Instructions: Read to all candidates:

| back:

“You have 2 minmes 1o set up the ijhm for the Hair Removal of the Evebrows by Tweezing and using

Sitnulated Soft Wy section of this examination. Please do not begin any procedures wntil the verbal

instractions huve been read and you are instructed to begin. ™
“Step back to indicate you have finished.

(1) “The instructions will be repeated. ™
(2) “You mayv begin. "

Proctor — Verbal Instructions: Read if all candidates have stepped back to indicate they have

co'“p“ic(* the section before timing has elapsed:
Al candidates have indicared they hm ¢ compleied this section. Please do nothing wntil
the next verbal instrictions are given.

Proctor — Verbal Instructions: Read if the timer goes off before all candidates La\o stepped back:

“Please stop working. Please do nothing wntil the next verbal instructions are given.”

Proctor — Verbal Instructions: Read o ali candidates:

“You will perform Hair Removal of the Evebrows by Tveezine and Usine Stnnudoted Soft Wax,
A " & o~ fal .

“Youwill demonstrate hair removal from one evebrow by fveezing. ™
“You will demonsirate hair removal from the other evebrow using simulated soft wax.
“Youswill be expected to follow all client protection, safety and infection control procedures,
“You witl be instructed individually by the examiner to demonstrate the tw cezing and soff wax

procedures
“This is an untimed seetion.”

NIC CIB Cosmetology Practical Examination Core Sections  (Rev.07/20/2016. Eff.05/2016)
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Do not begin to demonstrate the tveezing and soft wax procedures intil instructed individiativ by

the examiner to do so. "

(1) “The insiructions will be repeated. ™

Candidates will be evaluated on the following tasks:
12.1  Hair removal supplies arc labeled in English
12.2 Implements and supplies are visibly clean

HAIR REMOVAL OF EYEBROWS - TWEEZING
Examiner — Verbal lustructions: Read to each candidate indiy idually
“Please demonstrate hair removal of the evebrow by hweezing. ™

NIC Cosmetology Practical Examination — Huir Removal of the Eyehrows by using Tweezing and Simulated
Soft Wax (continued)

12.3 Candidate wears gloves
12,4 Applies antiseptic to evebrow area
12,5 Holds skin taut
Demonstrates tweezing of hair in direction of hair growth
12.7  Applies antiseptic to treated area

HAIR REMOVAL OF EYEBROWS - SIMULATED SOFT WAX
Examiner — Verbal Instructions: Read to each candidate individually:
“Please demanstrate hair removal of the eyebrow us ing simuluted soft wax.

128  Applies antiseptic to eyebrow area

12,9 Uses absorbent material or product to dry evebrow area

12,10 Tests temperature of simulated soft wax product on wrist

12.11 Applies simulated soft wax product along entire length of eyebrow in direction of
hair growth

12.12 Smoothes wax strip over simulated soft wax product
12.13 Holds skin taut
12.14 Removes wax strip in opposite direction of hair agrowth
12,15 Applies antiseptic to treated area
12.16 Applies post-epilation product to treated area
Read to candidate individually after hair removal of the eyebrows by

Examiner — Verbal Instructions:

Wax nas ben examuned:

T LN Ly S
UWERCZING ana usiny simuiated s

“Please do nothing wnil the next verbal instructions are aiven,”

12.17 Items to be disinfected, soiled linens, and trash are disposed of in a
correct manner throughout section

1
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Al examiners have indicated they are readv to proceed.”

13. MANICURE AND POLISH APPLICATION (20 minutes)

Proctor — Verbal Instructions: Read to all candidates:

“You have 2 minutes to set up the supplics for the Manicure and Polish Application section of this
examination. Please do not begin any procedures wuntil the verbal instructions have been read and you
are instrucied to begin,

“Tura the hand toward the examiner to indicate vou have finished, ™

(1) “The instructions will be repeated.”
(2) " You may begin. ™

Proctor — Verbal Instructions: Read if all candidates have turned the hand to indicate they have
completed the section before timing has elapsed:

“All candidates have indicated they have completed this section. Please do nothing until

the next verbal instructions are given, ™

Proctor — Verbal Instructions: Read if the timer goes off before all candidates have turned the hand:
“Please stop working. Please do nothing until the next verbal instructions are given. ™

Proctor — Verbal Instructions: Read to all candidates:

“Youwill perform a Manicure and Polish Application. ™

“Youwill be expected to follow all client proiection, safety and infection control procedures. ™
“Youwill have 20 minutes to complete this section.”

“Youwill be informed when you have 10 minutes remaining.

“Turn the hand toward the examiner 1o indicare you have finished,

(Li “The instructions will be repeated. ™
(2) “Youmay begin "

Candidates will be evaluated on the following tasks:

13.1  Manicure and polish supplies are labeled in English

13.2  Implements and supplies are visibly clean

13.3  Sanitizes hand to be manicured with product labeled in English
13.4  Shapes free edges to establish uniform length and shape

13.5  Immerses all fingernails in bowl of water

13.6  Applies cuticle remover

13.7  Pushes back cuticles

13.8  Cleans under free edge

13.9  Brushes or wipes nails to remove product or remaining debris
13.10 Buffs nails

NIC CIB Cosmetology Practical Examination Core Sections  (Rev.07/20/2016, Eff.05/2016)
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13.11  Applies cuticle oil

13.12 Applies massage product

13.13 Performs massage on the fingers, top and palm of the hand demonstra ting
at LEAST 2 different types of massage movements

NIC Cosmertology Practical Examination ~Manicure and Polish Application fcontinued)

13.14  Cleanse each nail plate with appropriate solution

13.15  Applies basecoat to cover entire nail plate

13.16 Applies red polish to cover entire nail plate

13.17 Applies topcoat to cover entire nail plate

Proctor — Verbal Instructions: Read if all candidates have tured the hand o indicate they have

completed the section before timing has elapsed:

“All candidates have indicared they have completed this section. Please do nothing until the next verbal

instructions are given, "

Proctor — Verbal Instructions: Read if the timer goes off before all candidates have turned the hand:

“Please stop working. Please do nothing until the next verbal instructions are given.”

13.18 Final appearance of polish is smooth and even
13.19 Nail plate is entirely covered with red polish
13.20 Cuticle and surrounding skin are free of polish and free of injury

ly after the manicure and polish has

Examiner — Verbal Instructions: Read 1o candidate indivie
been examined:

“Please do nothing until further instructions are given."

Proctor — Verbal Instructions: Read to all candidates:
Al examiners have indicated they are readv 1o proceed with the examination. ™

“You will remove the polish from ali nails and propery dispose of supplies used in the previous section
¥ p¢ , ‘

of the examinaijon. "
“Youwill be expected to follow all client protection. safety and infection control procedures.”
“Youwill have 3 minutes to complete this section.
“Youwill be informed when you have 2 minutes remaining.
“Turn the hand toward the examiner to indicate vou have finished.

(1) “The instractions will be repeated.”
(2} “You may begin, ”

Candidates will be evaluated on the following tasks:

13.21 Items to be disinfected, soiled linens, and trash are disposed of in a
correct manner throughout section

Proctor — Verbal Instructions: Read if all candidates have turnad the hand to indicate they have

Tt ar o ot } Fwavey 1 1%y 1 .
compieted the section before timing has elapsed

NIC CIB Cosmetology Practical Examination Core Sections  (Rev.07/20/2016. Eff.05/2016)
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Al candidates have indicated they have completed this section of the examination, we will now

proceed.”
Proctor - Verbal Instructions: Read if the timer goes off before all candidates have turned the

“Please stop working. ™

SUGGESTED EXAMINATION SUPPLIES
Information related to labeling of supplics:
* ALL supplies must be labeled in English
e Noother languages can be present unless an original manufacturer’s label is present
°  Original manufacturers™ labels MUST have English and may be multi-language
e All other created labels must be only English

EXAMINATION UNIVERSAL/GENERAL SUPPLIES
= candidate supply Kit to serve as dry storage area (must be closeabie)
= hospital grade (level). EPA-registered disinfectant with manufacturer's label that demonstrates
bactericidal, fungicidal and virucidal properties must be used (must be actual disinfectans)
* hand sanitizer and manufacturer’s label (must be actual hand sanitizer)
= container labeled “items to be disinfected™
= container labeled “soiled linens”
= container labeled “trash™
= first and kit
= paper towels

HAIR CARE - UNIVERSAL/GENERAL SUPPLIES

* mannequin head(s) and a table clamp or tri-pod (pre-markings or pre-sectioning on mannequins
is not permitted)

® protective capes (child size capes may be used)

" neck strip(s)

= cloth towels

= hair chip(s) and’or clamp(s)

= combis)

= hair brush{es)

= spray bottle with water

= protective cream

s spatula(s)

= cotton

s gloves

THERMAL CURLING SUPPLIES
#  thermal curling iron with cord unbound and or unaltered
® material for testing temperature of iron

HAIRCUTTING SUPPLIES
= shears
20
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The above individual has successfully completed

Shear Tool Educational Class

Including the metals and components of shears and shear maintenance.

P

Educational Director

Date




VOCATIONAL TRADES i
i
o .
| DEPARTMENT i
1 _; i
| . |
COSMETOLOGY & BARBERING
; : THIS CERTIFIES THAT ; .
; CLARICE BONNEY )
; f SUCCESSFULLY COMPLETED THE HAIR EXTENSIONS CLASS i
i AND IS THEREFORE AWARDED THIS i
1. CERTIFICATE OF COMPLETION .
INSTRUCTOR, CINDY CRESPIN i i
o N
]
B i. ‘

CERTIFICATE OF TRAINING

THIS CERTIFICATE IS AWARDED TO

Clarice Bonney

FOR SUCCESSFUL COMPLETION OF TRAINING COURSE AS
PRESCRIBED BY PRETTY IN A MINUTE

KERATIN SMOOTHING
TREATMENT.

Pass October 2, 2017
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CERTIFICATE of TRAINING

THIS CERTIFICATE IS AWARDED TO

Clarice Bonney

FOR SUCCESSFUL COMPLETION OF TRAINING COURSE AS PRESCRIBED AND PORTED BY
PRETTY IN A MINUTE
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COURSE

AUGUST 30, ) _
\ 2017 p
AN Yy

SIGNED, Signatory Name, Signatory Title

CERTIFICATE of TRAINING

THIS CERTIFICATE IS AWARDED TO

Clarice Bonney

FOR SUCCESSFUL COMPLETICN OF TRAINING COURSE AS PRESCRIBED AND PORTED BY
PRETTY IN A MINUTE

MASTER STYLING TECHNIQUE .
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Damon Ayala, National Platiorm Artist ‘-.g\ppfmeMlNUTE
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Keviie ba Bianco, Chief Executive Cfficor
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for having completed o requisite cowrse with howurs of study and application and is hereby duly confivmed and.
awthorized to perfornm tieatments: velated to: safe and effective use of PowerBerm brand praducts utilizing:

Alpha-Hydnary Acid & ChomiPeel

in nation with the: Skin Reswacing and Lymphatic: Wassage of the PowerDewn Kinetic
Dermabrasion: Systeny, and has tise-in the category of PowerDerm Chemical Skin Pecls and thein

P
ctiliration inv achied tic Sotuii DBeautificati
tilizat i ae. €, i and. tificat

So let it be known and vecognized in all establishments that pursue the At of Waintaining and Perfecting
Deautsy, that this candidateis thus honazed with this cestification by the authosized veprosentative of Spa Eink
Dnternational Corparation as witnessed bedow.
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Kewvie La Bianca, Chief Executive @fficer
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for having completed o Wcoamwotfpﬁawwa}vaaﬁywd-wpphmw, and is hevely duly confivmed as
having o thoraugh knowledge and understanding of:

PowwerDewm Kinetic Devmalnasion SWM

and is autharized to perforsm any and: all sowices related lo safe and effectuatl PowerDerm Epidermal
Freatments, Remedies, and Penclits avaitable through the wtilization of the Skin Wesurfacing and
Lymphatic: Massage: Wethadology of this product.

Solet it be knawn and. recognized in all establishments that puasue the st off Maintaining and Perfecting
Beauty, that this candidate:is thus honared: with this certification by the authoviced representative of Spa Gid,
Dntornationat Corporation as wit d below,

M&L’_ﬂ Spa Giak Intesnational Corporation:
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VOCATIONAL TRADES
| ,
}

DEPARTMENT |
COSMETOLOGY & BARBERING i
; THIS CERTIFIES THAT

i GERMAINE SANDOVAL, LI, LC, LB

: E SUCCESSFULLY COMPLETED THE HAIR EXTENSIONS CLASS

% AND IS THEREFORE AWARDED THIS

CERTIFICATE OF COMPLETION

. INSTRUCTOR, CINDY CRESPIN

ertificate of Achichement

Presentedto

A &;M&z,@o

The above individual has successfully completed

Shear Tool Educational Class

Including the metals and components of shears and shear maintenance.

ek
4 :
i e
Educational Director
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